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INTRODUCTION

The ASEAN Corporate Design Manual Online

The ASEAN Corporate Design Manual is available online 
on the ASEAN Web (www.asean.org/resources/asean-

Advice and contact

For questions about the design and production of 
public relations materials, please contact:

public@asean.org

The Corporate Design of ASEAN

The Corporate Design translates the existing identity 
of ASEAN, defi ned to date by the emblem and the logo, 
into a clear, unique and strong Corporate Design. The 
Corporate Design will defi ne design parameters for all 
necessary communication instruments to guarantee 
a consistent visual appearance. 

The use of the Corporate Design is mandatory for all 
publicity-related media produced by the organisation.
These include items ranging from business stationery and 
print publications through adhesive labels and pennants.

The need for a Corporate Design

ASEAN is the second largest regional community of 
nation states. It is a very colourful community but that 
colour has not been well-refl ected in its visible identity.

The motto: one vision, one identity, one community.

This motto and all the colours must be refl ected in the 
new Corporate Design. We need to strengthen these 
messages with all stakeholders and enhance ASEAN’s 
visibility on the global stage.

Furthermore, a common Corporate Design reduces 
daily operational costs, provides synergy effects, 
and simplifi es the daily work of the Secretariat.

ASEAN CORPORATE DESIGN MANUAL

resources-tool-kit).

INTRODUCTIONASEAN CORPORATE DESIGN MANUAL
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1.1. ASEAN EMBLEM BASIC ELEMENTS

The ASEAN Emblem represents a stable, peaceful, united 
and dynamic ASEAN. The colours of the emblem – blue, 
red, white and yellow – represent the main colours of the 

crests of all the ASEAN Member States.

The blue represents peace and stability. Red depicts 
courage and dynamism. White shows purity and 
yellow symbolises prosperity.

The stalks of padi represent the dream of ASEAN’s 
founding fathers for an ASEAN comprising all the 
countries in Southeast Asia bound together in friendship 
and solidarity. The circle represents the unity of ASEAN.

The ASEAN Emblem is the reserved copyright of ASEAN.

The Pantone Colour specifi cation adopted for the colours 
of the ASEAN emblem are:
Blue: Pantone 286
Red: Pantone Red 032
Yellow: Pantone Process Yellow

For four-colour printing process, the colour specifi cation is:
Blue: CMYK  100 / 60 / 0 / 6
Red: CMYK    0 / 91 / 87 /  0
Yellow: CMYK   0 / 0 / 100 /  0

In the Pantone Process Colour Simulator, the 
specifi cations equate to:
Blue: Pantone 204-1
Red: Pantone 60-1
Yellow: Pantone 1-3

The font used for the word “ASEAN” in the emblem is 
lower-case Helvetica in bold.

The four-colour emblem should be used wherever 
possible. It may only be used on a white background.

1.1.	 ASEAN EMBLEM BASIC ELEMENTS
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1.1.1. ASEAN EMBLEM – ASEAN EMBLEM VARIATIONS

Black and white variation: For printing requirements 
where the use of the four-colour emblem is not possible a 
two tone outline emblem is used. For example: black and 

white. Colour value: 100% black.

Gold variation: The golden emblem is only used for 
special offi cial and exclusive forms e.g. contracts. 

Colour value: Pantone 871 C.

Silver variation: The silver emblem is only used on 
special backgrounds e.g. cars or vehicles.

Colour value: Pantone 877 C.

Watermark variation: This variation of the emblem 
is a simulated watermark in printed form and is used
as a background design element for certifi cates. 

Colour value: 5% Pantone 286. 

BASIC ELEMENTS1.1.1.	 ASEAN EMBLEM� – ASEAN EMBLEM VARIATIONSBASIC ELEMENTS
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BASIC ELEMENTS1.1.2.	 ASEAN EMBLEM� – MINIMUM SPACING
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Emblem Emblem above claim Emblem next to claim

X

X

1.1.2. ASEAN EMBLEM – MINIMUM SPACING

X

X X

The minimum spacing is defi ned as the 
square that is created from the lower edge 

of the yellow element and the lower edge 
of the circle.

If the claim is placed beneath the emblem 
it should be aligned right.

The fi rst line of the claim is aligned with 
the lower edge of the minimum spacing.

If the claim is placed next to the emblem it should 
be aligned left, to the right side of the emblem.

The left edge of the claim is aligned with the 
right edge of the minimum spacing.

BASIC ELEMENTS
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1.1.3. ASEAN EMBLEM – INADMISSIBLE CHANGES

The unchanging use of the emblem is essential for a 
consistent presentation of ASEAN. For this reason 
changes to the emblem are not permitted.

The emblem may not incorporate 
any colours other than its offi cially 
defi ned colours.

The emblem should never be shown 
with a shadow.

The proportions and positions of 
individual elements of the emblem 
may not be altered in any way.

The emblem may not be displayed in a 
distorted format. This is only permitted 
where a photographic image is used.

BASIC ELEMENTS1.1.2. ASEAN EMBLEM – MINIMUM SPACING

Emblem above name of organisation

ASSOCIATION
OF SOUTHEAST
ASIAN NATIONS

X

X

If the name of the organisation is placed 
beneath the emblem it should be aligned left.

The fi rst line of the claim is aligned with the 

lower edge of the minimum spacing.

Emblem next to name of organisation

X

If the name of the organisation is placed next to the emblem 
it should be aligned left, to the right side of the emblem.

The left edge of the claim is aligned with the right edge of 
the minimum spacing.

BASIC ELEMENTS
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1.1.2.	 ASEAN EMBLEM� – MINIMUM SPACINGBASIC ELEMENTS

8



1.1.3. ASEAN EMBLEM – INADMISSIBLE CHANGES

The unchanging use of the emblem is essential for a 
consistent presentation of ASEAN. For this reason 
changes to the emblem are not permitted.

The emblem may not incorporate 
any colours other than its offi cially 
defi ned colours.

The emblem should never be shown 
with a shadow.

The proportions and positions of 
individual elements of the emblem 
may not be altered in any way.

The emblem may not be displayed in a 
distorted format. This is only permitted 
where a photographic image is used.

BASIC ELEMENTSBASIC ELEMENTS1.1.3.	 ASEAN EMBLEM� – INADMISSIBLE CHANGES

9



1.1.5. ASEAN EMBLEM – COMBINED WITH OTHER EMBLEMS

one vision
one identity

one community

Combinations with other emblems

The ASEAN Emblem should be placed to the right, 
where possible, of other logos or ASEAN Member 
States’ National Symbols, as seen by the viewer.

Additional logos should be evenly distributed and 
should not exceed the optical size of the ASEAN Emblem

Logo XYLogo XY Logo ABCLogo ABC

ASSOCIATIONASSOCIATION
OF SOUTHEASTSOUTHEAS
ASIAN NATIONSIAN NATION

BASIC ELEMENTS1.1.4. ASEAN EMBLEM – SIZES

Format (in mm) Emblem size Claim size Filename

DIN A1 (594 x 841) 50 mm 22.5 Pt ASEAN_Logo_50mm_A1_4C.eps

    ASEAN_Logo_50mm_A1_BW.eps

DIN A2  (420 x 594) 40 mm 17.8 Pt ASEAN_Logo_40mm_A2_4C.eps

    ASEAN_Logo_40mm_A2_BW.eps

DIN A3  (297 x 420) 30 mm 13.5 Pt ASEAN_Logo_30mm_A3_4C.eps

    ASEAN_Logo_30mm_A3_BW.eps

DIN A4  (210 x 297) 20 mm 9 Pt ASEAN_Logo_20mm_A4_4C.eps

    ASEAN_Logo_20mm_A4_PAN.eps

    ASEAN_Logo_20mm_A4_RGB.eps

    ASEAN_Logo_20mm_A4_BW.eps

    ASEAN_Logo_20mm_A4_Pan_871_gold.eps

DIN A5  (148 x 210) 15 mm 6.8 Pt ASEAN_Logo_15mm_A5_4C.eps

    ASEAN_Logo_15mm_A5_BW.eps

FLYER  (DIN long format) 15 mm 6.8 Pt ASEAN_Logo_15mm_A5_4C.eps

    ASEAN_Logo_15mm_A5_BW.eps

CARDS  (DIN long format) 15 mm 6.8 Pt ASEAN_Logo_15mm_A5_4C.eps

    ASEAN_Logo_15mm_A5_BW.eps

BUSINESS CARDS 12 mm 5 Pt ASEAN_Logo_12mm_4C.eps

    ASEAN_Logo_12mm_PAN.eps

Which emblem size should you choose?

The table provides an overview of different emblem sizes 
and their use with corresponding printing formats. 

The size of the emblem is proportional to the font size for 
the claim and may not be modifi ed.

BASIC ELEMENTSBASIC ELEMENTS 1.1.4.	 ASEAN EMBLEM� – SIZES
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1.1.5. ASEAN EMBLEM – COMBINED WITH OTHER EMBLEMS
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1.2. DESIGN ELEMENTS – CURVES

Design elements

Free moving circles and arches fi lling space present 
a light and dynamic image of ASEAN. The forms of 
the emblem inspired the design and were put into a 
new context. The three coloured stripes symbolise the 

Member States of ASEAN – partners that are moving 
toward the centre in harmony. The arches and lines 
resemble loops and represent a peaceful partnership.

The whole design is an interpretation of the core ideas 
of the emblem and creates a modern and unique visual 
appearance. The alignment shows the elements in 
harmony.

The depicted design elements are used in almost all print 
publications. The graphic character of the elements as 
well as their proportional size ratios and form are binding 
and may not be modifi ed.

BASIC ELEMENTSBASIC ELEMENTS 1.2.	 DESIGN ELEMENTS
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1.3. COLOURS

Secondary colours

The three secondary colours are
derived from combinations
of the three primary colours: 
Green, Violette and Orange

Primary colours

The three primary colours 
are taken from the emblem:
Blue, Red and Yellow

BASIC ELEMENTSBASIC ELEMENTS1.3.	 COLOURS
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1.3. COLOURS – FULL COLOUR PALETTE

Full colour palette

In addition to the three primary colours and three 
secondary colours, six further colours have been 
defi ned as an extension of the colour palette.

This results in a full colour palette of twelve colour values.

BASIC ELEMENTSBASIC ELEMENTS 1.3.	 COLOURS
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Blue

CMYK  100 / 60 / 0 / 6
RGB 44 / 89 / 167
Pantone 286

Red

CMYK  0 / 91 / 87 / 0
RGB 199 / 57 / 53
Pantone Red 032

Yellow

CMYK 0 / 0 / 100 / 0
RGB 251 / 243 / 21
Pantone Process 
Yellow

Orange

CMYK  0 / 54 / 94 / 0
RGB 217 / 149 / 52
Pantone 138

Green

CMYK  84 / 22 / 71 / 4
RGB 88 / 148 / 110
Pantone 348

Violette

CMYK 69 / 88 / 0 / 0
RGB 108 / 54 / 148
Pantone 526

Purple

CMYK  24 / 96 / 0 / 0
RGB 171 / 19 / 139
Pantone 675

Light green

CMYK  53 / 0 / 94 / 0
RGB 164 / 199 / 71
Pantone 376

Dark blue

CMYK  82 / 75 / 0 / 0
RGB 87 / 77 / 161
Pantone 2725

Medium yellow

CMYK  0 / 27 / 93 / 0
RGB 235 / 202 / 57
Pantone 142

Turquoise

CMYK  79 / 25 / 17 / 0
RGB 99 / 154 / 192
Pantone 7459

Orange red

CMYK  0 / 73 / 94 / 0
RGB 207 / 108 / 49
Pantone 1595

Primary colours

Secondary colours

Additional colours

1.3. COLOURS – FULL COLOUR PALETTE BASIC ELEMENTSBASIC ELEMENTS1.3.	 COLOURS�
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1.4. TYPEFACES AND FONTS – PRIMARY TYPOGRAPHY

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcd efghijklmnopqrstuvwxyz
1234567890.,:;!?_–-+±()&% /@€$£*

ABCDEFGHIJKLM NOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz
1234567890.,:;!?_–- +±()&% /@€$£*

ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqrstuvwxyz
1234567890.,:;!?_–-+±()&%/@€$£*

ARIAL REGULAR  |  Kerning 0 (optical)

ARIAL BOLD |  Kerning 0 (optical)

ARIAL ITALIC |  Kerning 0 (optical)

Aa Aa Aa Primary typography

The professionalism and clarity of the ASEAN Corporate 

Design are also refl ected in the choice of the corporate 
typeface. Combinations or varieties of different fonts are 
not permitted. The three fonts that are used come from 
the same font family: 

Arial Regular
Arial Italic
Arial Bold

BASIC ELEMENTS

Arial is a versatile family of typefaces which can be used 
with equal success for text setting in reports, 
presentations, magazines etc, and for display use in 
newspapers, advertising and promotions.

BASIC ELEMENTS 1.4.1.	 TYPEFACES AND FONTS� – PRIMARY TYPOGRAPHY

16



17

1.4. TYPEFACES AND FONTS – ALTERNATE TYPOGRAPHY

SNELL ROUNDHAND  |  Kerning 0 (metric)

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
 1234567890. , : ; !?_–-+±()&%/@€$£*

ARIAL REGULAR, BOLD + ITALIC  |  Kerning 0 (metric)

abcdefghij klmnopqrstuvwxyz
ABCDEFGHIJKLMNOPQR STUVWXYZ
1234567890.,:;!?_–-+±()&%/@€$£*

Alternate typography

Arial is used for correspondence, forms and publishing 
on the web. It is also used in Word documents and 
presentations.

IMPORTANT! Typefaces (fonts) are usually subject to 
copyright. This means that a licence must be purchased 
before you can use a certain computer font. The Arial 
typeface is pre-installed on almost all computers around 
the world. There is no need to purchase licences for 
this typeface.

Handwritten typography

For special offi cial or celebratory applications the Snell 
Roundhand font is used as a handwritten alternative. 
This is appropriate for personal letters, invitations from 
the Secretary-General, etc.

BASIC ELEMENTSBASIC ELEMENTS1.4.2.	 TYPEFACES AND FONTS�� – ALTERNATE TYPOGRAPHY
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1.6. LOGO  – ASEAN SECRETARIAT LOGO

ASEAN Secretariat ogo

The design of the ASEAN Secretariat logo adheres to the 
same colour specifi cations as the general ASEAN fl ag.

It differs clearly at the level of typography. The word 
“ASEAN” is set in the Helvetica Neue Bold font. The word 
“Secretariat” is set in the Helvetica Neue Roman font.

BASIC ELEMENTS

18

1.5. FLAG – ASEAN FLAG

The ASEAN fl ag is a symbol of Member States’ unity and 
support for the principles and endeavours of ASEAN. 
It is a means to promote greater ASEAN awareness and 
solidarity.

The ASEAN fl ag represents a stable, peaceful, united and 
dynamic ASEAN. The colours of the fl ag – blue, red, white 
and yellow – represent the main colours of the fl ags of all 
the ASEAN Member States.

The blue represents peace and stability. Red depicts  
courage and dynamism, white shows purity, and yellow 
symbolises prosperity.

The stalks of padi in the centre of the emblem represent 
the dream of ASEAN’s Founding Fathers for an ASEAN 
comprising all the countries in Southeast Asia, bound  
together in friendship and solidarity.

The circle represents the unity of ASEAN.

The ASEAN fl ag is the reserved copyright of ASEAN.

The specifi cations for Pantone Colour values adopted for 
the colours of the ASEAN fl ag are:
Blue: Pantone 19-4053 TC
Red: Pantone 18-1655 TC
White: Pantone 11-4202 TC
Yellow: Pantone 13-0758 TC

For the printed version, the colour specifi cations (except 
white) follow those for the colours of the ASEAN emblem:
Blue: Pantone 286 or
 CMYK  100 / 60 / 0 / 6
Red: Pantone Red 032 or
 CMYK  0 / 91 / 87 / 0
Yellow: Pantone Process Yellow or
 CMYK  0 / 0 / 100 / 0

The ratio of the width to the length of the fl ag is two to three, 
and the size specifi cations for the following fl ags are:
Table fl ag: 10 cm x 15 cm
Room fl ag: 100 cm x 150 cm
Car fl ag: 10 cm x 30 cm
Field fl ag: 200 cm x 300 cm
 

BASIC ELEMENTSBASIC ELEMENTS 1.5.	 FLAG
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1.6. LOGO  – ASEAN SECRETARIAT LOGO

ASEAN Secretariat ogo
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BASIC ELEMENTSBASIC ELEMENTS1.6.	 LOGO �- ASEAN SECRETARIAT LOGO
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one vision
one identity

one community

Lorem ipsum dolor sit amet
conectetuer eli lnnin 22 Pt

mmLorem ipsumLorem ipsum
36 Pt36 Ptdolor sit A4 3dolor sit A4 3

3.1.1. BASIC ELEMENTS FOR PUBLICATIONS – DESIGN SYSTEM FRONT COVER PRINT PUBLICATIONS

Highest position

Lowest position

Design system front cover

The design element can be positioned in a fl exible 
way on the cover page to suit requirements. 
The illustration demonstrates the respective highest 
and lowest positions of the three stripes. The element 
can be designed as desired within this area.

Text elements are aligned to the design grid and must 
be placed in a harmonious relationship to the stripes.

Emblem and claim are always located on the 
bottom right.

PRINT PUBLICATIONS2.1.1.	 BASIC ELEMENTS FOR PUBLICATIONS� – DESIGN SYSTEM FRONT COVER
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3.1.2. BASIC ELEMENTS FOR PUBLICATIONS – DESIGN SYSTEM INSIDE PAGES

Design system inside pages 

Cover pages always display the three stripes.

For the inside pages the stripes can be deployed 
individually. This is primarily intended for use as a style 
element to contain the upper or lower edge of an image.

This results in stripes aligning with one of the two lower 
edges within the grid structure.

PRINT PUBLICATIONSPRINT PUBLICATIONS 2.1.2.	 BASIC ELEMENTS FOR PUBLICATIONS� – DESIGN SYSTEM INSIDE PAGES
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3.1.3. BASIC ELEMENTS FOR PUBLICATIONS – TABLES AND GRAPHICS

Tables 

Tables are designed to be clear and accessible. 
Their size can be adjusted to suit column width 
and the surrounding text.

Lorem 2003 2007 2008 2009 Prease

Ipsum 1,332 2,267 2,592 2,533 2.63

Delenim 1,270 2,560 3,404 3,678 4.50

Nullum 33,134 34,268 38,271 39,731 1.30

Delit 13,451 21,653 19,162 17,074 2.21

Comm 523 945 1,021 1,031 2.50

Eniat 27,143 44,745 48,95 45,587 2.24

Vullam Eraese 20,017 30,927 30,653 27,259 1.87

Amconullan 38,324 46,630 47,393 46,381 1.46

Ulluptat pt 8   23,549 34,325 37,068 33,052 1.73

Amconullan ulluptat wis am, quat pt 10

Dolobore: Praese modiate tuerosto ese tem adit luptat 
Feugiam: Equatuerat num ea feugiam consecte ex erilla consed do delit num iliscilit pt 6/Auto

Lorem 2003 2007 2008 2009 Prease

Ipsum 1,332 2,267 2,592 2,533 2.63

Delenim 1,270 2,560 3,404 3,678 4.50

Nullum 33,134 34,268 38,271 39,731 1.30

Delit 13,451 21,653 19,162 17,074 2.21

Comm 523 945 1,021 1,031 2.50

Eniat 27,143 44,745 48,95 45,587 2.24

Vullam Eraese 20,017 30,927 30,653 27,259 1.87

Amconullan 38,324 46,630 47,393 46,381 1.46

Ulluptat pt 8  23,549 34,325 37,068 33,052 1.73

Amconullan ulluptat wis am, quat pt 10

Dolobore: Praese modiate tuerosto ese tem adit luptat 
Feugiam: Equatuerat num ea feugiam consecte ex erilla consed do delit num iliscilit pt 6/Auto

Lorem 2003 2007 2008 2009 Prease

Ipsum 1,332 2,267 2,592 2,533 2.63

Delenim 1,270 2,560 3,404 3,678 4.50

Nullum 33,134 34,268 38,271 39,731 1.30

Delit 13,451 21,653 19,162 17,074 2.21

Comm 523 945 1,021 1,031 2.50

Eniat 27,143 44,745 48,95 45,587 2.24

Vullam Eraese 20,017 30,927 30,653 27,259 1.87

Amconullan 38,324 46,630 47,393 46,381 1.46

Ulluptat pt 8  23,549 34,325 37,068 33,052 1.73

Amconullan ulluptat wis am, quat pt 10

Dolobore: Praese modiate tuerosto ese tem adit luptat 
Feugiam: Equatuerat num ea feugiam consecte ex erilla consed do delit num iliscilit pt 6/Auto
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3.1.3. BASIC ELEMENTS FOR PUBLICATIONS – TABLES AND GRAPHICS

Graphics and diagrams

Graphics and diagrams are presented in primary 
or secondary colours, depending on their subject. 
Their size can be adjusted to suit column width and 
the surrounding text.

Dolobore Feugiam Amconullan Putpatue

Amconullan ulluptat wis am, quat pt 10

2000 2001 2002 2003 2004 2005 2006 2007 2008 2009 2010

8

7

6

5

4

3

2

1

0

*  Dolobore:  Praese modiate tuerosto ese tem adit luptat.
Feugiam:  Equatuerat num ea feugiam consecte ex erilla consed do delit num iliscilit. Putpatue raesto.

mincil ipsum in erat vulla con ulputpate minci ex ex eros nisl et laorem dit duipisi bla feuipsummy.
Putpatue: Umsandit il iustionse eu facipsuscil utpat pt 6/Auto

Amconullan ulluptat wis am, quat pt 10

2000 2002 2004 2006 2008 2010

Dolobore Feugiam Amconullan

100

75

50

25

0

Feugiam:  Equatuerat num ea feugiam consecte ex erilla consed do delit num iliscilit. Putpatue raesto. pt 6/Auto

Amconullan ulluptat wis am, quat pt 10

Dolobore 35%

Putpatue 30%

Feugiam 20%

Iliscilit 15%

Raesto 10%

PRINT PUBLICATIONSPRINT PUBLICATIONS 2.1.3.	 BASIC ELEMENTS FOR PUBLICATIONS� – TABLES AND GRAPHICS
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3.1.3. BASIC ELEMENTS FOR PUBLICATIONS – TABLES AND GRAPHICS

Graphics 

Further examples of graphics.

Amconullan ulluptat wis am, quat pt 10

2000 2004 2008 2012

Dolobore Feugiam Amconullan Putpatue

100

75

50

25

0

Amconullan ulluptat wis am, quat pt 10

Amconullan

Amconullan

Dolobore

Feugiam

Amconullan

Feugiam

Dolobore

Dolobore Feugiam Amconullan

PRINT PUBLICATIONSPRINT PUBLICATIONS2.1.3.	 BASIC ELEMENTS FOR PUBLICATIONS� – TABLES AND GRAPHICS

25



49

3.1.3. BASIC ELEMENTS FOR PUBLICATIONS – INFORMATION BOX

Information box 

Information boxes are derived from the formal design 
elements of the stripes.

They are usually adjusted to match column width and 
should be displayed in the primary colours of red or blue.

Ologra del intruhili naro 12 Pt
 

Ologra del intruhili naro 12 Pt
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3.2.1. PUBLICATION FORMATS – FRONT COVER 

one vision 
one identity 

one community

Lorem ipsum 
dolor sit A4 36 Pt

Lorem ipsum dolor sit amet 
conectetuer eli lnnin 22 Pt

one vision 
one identity 

one community

Lorem ipsum 
dolor sit A4 36 Pt
Lorem ipsum dolor sit amet 
conectetuer eli lnnin 22 Pt

one vision 
one identity 

one community

Lorem ipsum 
dolor sit A4 36 Pt
Lorem ipsum dolor sit amet 
conectetuer eli lnnin 22 Pt

Front cover

Covers are characterised by their relationship with the 
design element. The dynamic form of the three stripes 
can contain an image or serve as a graphic limit to a 
typographic layout. 

Format DIN A4

Title headline
Arial Regular
Colour palette  |  36 Pt  |  Line spacing 15 mm
Kerning 0 (optical)

Title subline
Arial Regular
Colour palette  |  22 Pt  |  Line spacing 10 mm
Kerning 0 (optical)

Format DIN A5

Title headline
Arial Regular
Colour palette  |  24 Pt  |  Line spacing 10 mm
Kerning 0 (optical)

Title subline
Arial Regular
Colour palette  |  12 Pt  |  Line spacing 5 mm
Kerning 0 (optical)

Illustration 25%

Template  for cover 
with picture

Template  for cover 
with pure text

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

PRINT PUBLICATIONSPRINT PUBLICATIONS2.2.1.	 PUBLICATION FORMATS �– FRONT COVER
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Illustration 25%

3.2.1. PUBLICATION FORMATS – BACK AND FRONT COVER 

one vision 
one identity 

one community

Lorem ipsum 
dolor sit A4 36 Pt
Lorem ipsum dolor sit amet 
conectetuer eli lnnin 22 Pt

www.asean.org

one vision 
one identity 

one community

Lorem ipsum 
dolor sit A4 36 Pt
Lorem ipsum dolor sit amet 
conectetuer eli lnnin 22 Pt

www.asean.org

Back and front cover 

Format  A4, A5

Cover with picture: If the three stripes are located in 
the middle of the front cover to contain an image or a 
graphic surface, they will be continued on the back cover. 

This possibility is only available when the stripes are in 
this position, because it is the only position that provides 
a balanced context for the stripes to continue to the 
back cover.

Text cover: If the three stripes are located in an upper 
position on a typographic cover layout they may NOT 
be continued onto the back cover.

The URL is usually found on the back cover at the 
bottom right.

Template  for cover 
with picture

Template  for cover 
with pure text

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.
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3.2.2. PUBLICATION FORMATS – IMAGE BROCHURE TYPE AREA

5

28
5

60

10

27
5

20

37.5

55
65

190

50

Illustration 50%

Image brochure
type area

Format 210 x 297 mm

The image brochure is 
confi ned to a single 
column. The proposal 
is to take a generous 
approach to empty white 
space and image areas.

The design grid is always 
assembled from left to right 
and from top to bottom.

Its horizontal and vertical 
increments are 5 mm.

The graphics, text and 
image frames must always 
adhere to the design grid.

PRINT PUBLICATIONSPRINT PUBLICATIONS2.2.2.	 PUBLICATION FORMATS �– IMAGE BROCHURE TYPE AREA
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3.2.3. PUBLICATION FORMATS – IMAGE BROCHURE INSIDE TEMPLATE

1.1  Lorem ipsum dolor sit amet, consectetuer  
adipiscing elit. Aenean commodo ligula .......... 6 

1.2  Nascetur ridiculus mus. Donec quam felis,  
ultricies, pellentesque eu, pretium quis…… . 12 

1.3  Nullam dictum felis eu pede mollis pretium.  
Integer tincidunt. Cras dapibus ..................... 23

1.  Headline  
Runs here in 36 Pt

2.1  Lorem ipsum dolor sit amet, consectetuer 
adipiscing elit. Aenean commodo ligula........ 34 

2.2  Nascetur ridiculus mus. Donec quam felis, 
ultricies nec, pellentesque quis 10 Pt… ........ 45 

2 3

Lorem ipsum dolor 8 Pt

Re feum zzrit lut ea faci tion hent la feugait irit amon quis nostrud et am num 
de velis dolobore conulla feua non ut di am nostrud ming et eu feuipsustrud 
tumirn  eased dolorem zzrit, quipit ing euguer ing eror  feu feuisim in vel utem 
dit irilis al nullan hendiamet at alit esto od delisit eu feugait at. Aulla facilit acil-
lumsan utpat niam, quat uismod ercil ini t, quisl dipsustie dio lore velisim dip 
elessis alit vent nonsequ amcore eu faccum 10 Pt  
 
Exer accum dolorpe rcinim zzrit, se commod tio consequipit vero odigna 
augiat. Ibh ent laore digna ad magna consenit etue consequipit auguerostis ea 
facillaor sum diatetummy nullam niatum iure magna autpat nonummy nisitwis 
enim volo borem acillaorerci tin ut wis am. Duismolor iniat exeraese lorper 
acilit, commy nonse vullaore dip ex ea feum veliquis aci blamet, Velis at wisi ea 
acidunt ipit lum ad tisci blan et nostrud ea dolore delissi bl a corem quis nos ad 
dolorerostis augue do secte facip endrer o dip el ent utem dolenit vel ipsumsan 
endre magna faccummy nonsed modoles tism odignit lum illut ercincing elisit 
at acillaorem esto enis augiat. 

Lortis nit lorperatem nulputpat acing ex exeraesequat accummy nulla consed 
magna feuipsustrud dit lore facilit illamet verostio odit atie vullut venim iusto 
el ute miniam, con utpatinissim quat el dio ercipsustrud tat Usci tatisl euis del 
dolorerosto consenis ea conulputatem il ulputpat am ilissit, vendre dio volobor 
percidu iscing ero digna facc um zzrilisi blan enim in hent eu facipis num vel 
exer il dolortis fue nu irillao rperaesectet  augiam, Velis at wisi ea acidunt ipit 
lum ad tisci blan et Usci tatisl euis del dolorerosto consenis ea conulputatem il 
ulputpat am ilissit. 

Vendre dio a nostrud ea faccum dolore delissi bla corem quis nos ad dolore-
rostis augue do  magna feumolumsan ul laorat. Ibh exerill andreet ummolore  
dionull utpat. Usci tatisl euis del dolorerosto consenis ea conulputatem il  
ulputpat am ilissit, vendre dio euis ex eugiatem quissi.elesequamet, suscips 
uscinciduis nonsenim iureet non veraessi eu feugait eniat. Duipsum numsan-
digna facidui tinim venis. Gait volore r sustrud dolobor sumsandit, vel ilismod 
mincilit adio do odolort incilt ut. 

Exer accum dolorpe rcinim zzrit, se commod tio consequipit vero odigna  
augiat. Ibh sum diatetummy nullam niatum iure magna autpat nonummy nisit-
wis enim voloborem acillaorerci tin ut wis am at.  

Duismolor iniat exeraesequis. At lorper acilit, acidunt ipit lum ad tisci blan et 
nostrud ea faccum dolore delissi bla corem quis nos commy nonse vullaore 
dip ex ea feum veliquis aci blamet. 

Re feum zzrit lut ea faci tion hent la feugait irit amon quis Nostrud et am num 
velis dip elessis alit vent nonsequ amcore eu faccum velisl ing eit luptat.Estin 
eum iriu miniam, con utpatinissim quat el dio ercipsustrud tat Usci tatisl euis 
del dolorerosto dolobore conulla feua non ut diam nostrud ming et.

Equat ilit lut luptat, velenibh enibh ea feugait nos nim zzriliquis nisi blandio 
nsenibh enim dolestrud dit, sed dit iu reet, vel utpat, conse feumsan enis 
dolorem qui tat accummod d tissit atincidunt veraess enisim volesecte tat. Dui 
esequat, consequis  et pratinc ipsustrud tionsequat. Dolore conulputem iriure 
tat irit velessequam veraestrud te veniamcommy nis aliquisit ut delesed tat 
at utpatum quis ad tissit atincidunt veraess enisim volesecte tat. Dui ese-
quat, consequis nit irit, sim velit la feummy non eu feui bla feugiatin vel incil 
ullametue del exer ad doloborer irillaor acidunt volore feugait ulput wis at lam, 
volor ipit exerillum incilit wissi. Isit, commy nim quis nos eriusto dolenis nonse 
feugiamet, sum nostrud eugiam dunt veliquam, cortin vel eu facillaore er ali-
quis accum quat. Pit nonulla orerit erat , consectem dolum veliquam du 10 Pt.

Min veliquat. Guer sequisis 

ex ea consequipisin  

8 Pt

4 5

  enildaeH  1.2
Runs here in 22 Pt

Lorem ipsum dolor 8 Pt Lorem ipsum dolor 8 Pt

Illustration 25%

Image brochure inside template

The three stripes serve as design elements to begin 
a chapter. They lend the image brochure a high level 
of brand recognition.

In addition, the approach to the coloured stripes 
underlines the dynamic nature of the layout.

The layout is visually rich and energetic. Images or 
graphics correspond with the content of the image 
brochure to maintain a consistent character. 
They are generally attached to the stripes.

Chapter headline
Arial Regular
Colour palette  |  36 Pt  |  Line spacing 15 mm
Kerning 0 (optical)

Template  for chapter 
beginning

Template  for following 
page

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.
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3.2.3. PUBLICATIONS FORMATS – IMAGE BROCHURE INSIDE TEMPLATE

Re feum zzrit lut ea faci tion hent la feugait irit amon quis nostrud et am num  
tumirn  eased dolorem zzrit, quipit ing euguer ing eror feu feuisim in vel utem 
dit irilis al nullan hendiamet at alit esto od delisit eu feugait at. Aulla facilit acil-
lumsan utpat niam, quat uismod ercil ini t, quisl dipsustie dio lore velisim dip 
elessis alit vent nonsequ amcore eu faccum velisl ing 10 Pt.

Exer accum dolorpe rcinim zzrit, se commod tio consequipit vero odigna 
augiat. Ibh ent laore digna ad magna consenit etue consequipit auguerostis ea 
facillaor sum diatetummy nullam niatum iure magna autpat nonummy nisitwis 
enim volo bofacip endrero dip el ent utem dolenit vel ipsumsan endre magna 
faccummy nonsed modoles tismodignit lum illut ercincing elisit at acillaorem.

Lortis nit lorperatem nulputpat acing ex exeraesequat accummy nulla 
consed sum diatetummy nullam niatum iure magna autpat nonummy nisitwis 
enim volo bo magna feuipsustrud dit lore facilit illamet verostio odit atie vullut 
venim iusto el ute nu irillao rperaesectet augiam, Velis at wisi ea acidunt ipit 
lum ad tisci blan et Usci tatisl euis del dolorerosto consenis ea conulputatem il 
ulputpat am.

Vendre dio a nostrud ea faccum dolore delissi bla corem quis nos ad dolo-
rerostis sum diatetummy nullam niatum iure magna autpat nonummy nisitwis 
enim volo bo ugue do  magna feumolumsan ullaorat. Ibh exerill andreet um-
molore dionull utpat. vendre dio euis ex eugiatem quissi.elesequamet, suscips 
uscinciduis nonsenim volorer sustrud dolobor sumsandit, vel ilismod mincilit.

Ecillumsan utpat niam, quat. Quismod ercil init, quisl dipsustie dio odolore 
velisim miniam, con utpatinissim quat el dio ercipsustrud tat Usci tatisl euis 
del dolorerosto sum diatetummy nullam niatum iure magna autpat nonummy 
nisitwis enim volo bo consenis ea conulputatem il ulputpat am ilissit, vendre 
dio volobor percidu iscing dip elessis alit vent nonsequ amcor 10 Pt.

Lorem ipsum dolor 8 Pt Lorem ipsum dolor 8 pt

Min veliquat. Guer sequisis 

ex ea consequipisin  

8 Pt

  enildaeH  1.2
Runs here in 22 Pt

6 7

Lorem ipsum dolor 8 Pt

Re feum zzrit lut ea faci tion hent la feugait irit amon quis nostrud et am num 
de velis dolobore conulla feua non ut diam  nostrud ming et eu feuipsustrud dit 
irilis al nullan hendiamet at alit esto od delisit eu feugait at. Aulla facilit acil-
lumsan utpat niam, quat uismod ercil ini t, quisl dipsustie dio lore velisim dip 
elessis alit vent nonsequ amcore eu faccum velisl ing ea alit. pt 10/Autom.

Exer accum dolorpe rcinim zzrit, se commod tio consequipit vero odigna 
augiat. Ibh ent laore digna ad magna consenit etue consequipit auguerostis ea 
facillaor sum diatetummy nullam niatum iure magna autpat nonummy nisit-
wis enim volo bovullaore dip ex ea feum veliquis aci blamet, Velis at wisi ea 
acidunt ipit lum ad tisci blan et nostrud ea dolore delissi bl a corem quis nos ad 
dolorerostis augue do secte facip endrer o dip el ent utem dolenit vel ipsumsan 
acillaorem esto enis augiat.

Exer accum dolorpe rcinim zzrit, se commod tio consequipit vero odigna au-
giat. Ibh sum diatetummy nullam niatum iure magna autpat nonummy nisitwis 
enim voloborem acillaorerci tin ut wis am at. Duismolor iniat exeraesequis at 
lorper acilit, acidunt ipit lum ad tisci blan et nostrud ea faccum dolore delissi 
bla corem quis nos commy nonse vullaore dip ex ea feum veliquis aci blamet, 
secte facip endrero dip el ent utem dolenit vel ipsum san endre magna fac-
cummy nonsed modoles tismodignit lum illut  ercincing sit at acillaorem esto 
enis augiat lortis nit lorperatem.

Nulputpat acing ex exeraesequat accummy nulla consed magna feuipsustrud 
dit lore facilit illamet verostio odit at ie vullut venim iusto el ute miniam.  
Velis at wisi ea acidunt ipit lum ad tisci blan et nostrud ea faccum dolore 
delissi bla corem quis nos ad dolorerostis augue do od magna feummolumsan 
ullaor perat. Ibh exerill andreet ummolore dionull utpat 10 Pt.

  enildaeH  1.2
Runs here in 22 Pt

8 9

Lorem ipsum dolor 8 Pt

Min veliquat. Guer sequisis 

ex ea consequipisin  

8 Pt.

Illustration 25%

Image brochure inside template

The layout of the image brochure is characterised by 
generosity, atmosphere and an energetic dynamic.

The stripe elements can be used fl exibly with regards 
to colour and position.

Heading 
Arial Regular
Colour palette  |  24 Pt  |  Line spacing 10 mm
Kerning 0 (optical)

Copy 
Arial Regular
Black 80%  |  10 Pt  |  Line spacing 5 mm
Kerning 0 (optical)  |  Introduction colour palette

Image caption
Arial Regular
Colour palette  |  8 Pt  |  Line spacing 5 mm
Kerning 0 (optical)

Pagination
Arial Regular
Black 80%  |  8 Pt  |  Line spacing 5 mm
Kerning 0 (optical)

Template  for following 
page

Template  for following 
page

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.
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3.2.4. PUBLICATIONS FORMATS – STANDARD BROCHURE TYPE AREA

5

28
5

60
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27
5

20
100

110
190

50

Standard brochure
type area

Format 210 x 297 mm

The standard brochure 
adheres to a two-column 
principle. The example is 
characterised by its variety 
of approaches to text, images 
and graphic elements.

The design grid is always 
assembled from left to right 
and from top to bottom.

Its horizontal and vertical 
increments are 5 mm.

The graphics, text and image 
frames must always adhere 
to the design grid.

PRINT PUBLICATIONS

Illustration 50%

PRINT PUBLICATIONS 2.2.4.	 PUBLICATION FORMATS �– STANDARD BROCHURE TYPE AREA
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3.2.5. PUBLICATIONS FORMATS – STANDARD BROCHURE INSIDE TEMPLATE

3.1  Lorem ipsum dolor sit amet, consectetuer  
adipiscing elit. Aenean commodo ligula ......... 6 

3.2  Nascetur ridiculus mus. Donec quam felis,  
ultricies, pellentesque eu, pretium quis…… . 12 

  .muiterp sillom edep ue silef mutcid malluN  3.3
Integer tincidunt. Cras dapibus ..................... 23

4.1  Lorem ipsum dolor sit amet, consectetuer 
adipiscing elit. Aenean commodo ligula ....... 34 

4.2  Nascetur ridiculus mus. Donec quam felis, 
ultricies nec, pellentesque, pretium quis… ... 45 

4.3.  Lorem ipsum dolor sit amet, consectetuer 
adipiscing elit  10 Pt ...................................... 54

Oel ute minim, con ut patinis sim quat el dio 
ercips strud tat exer il lortis num irillao rperaesec-
tet augia una alla. Equatie do sequisl blandre 
magnibh eugait.Velis at wisi ea acidunt ipit lum 
ad tisci bla ethnos strud ea faccum dolor delissi 
corem quis anosad dolorerostis augue do magna 
feum mol san ullaor perat. Ibh exerill andret um-
molore din utpat. Usci tatisl euis delum lorerosto 
consenis idel eam con ulputatem il ulputpat am 
ilissit, vendre mel um do eui tis 10 Pt. 
 
Lore ipsum fag dolla bichta beck Bora ebum 
wiking zoo ola de sing an uso boreet, conulla e 
quite pis eriure facin ex went pratinit la faccumm 
olobore volore exerit ore eraes trud me feugue-
riusto conse tatum dolorper inc pisi sectey quat 
init ilit, commy non senit vent alis lu m vullan halla 
es due mio irit. Facip ea nulputat.  

Equatie consequisl si blandre magni eugait, put 
irit aliquip exero do my nula communit nullan 
henting eiam, sumandam is qua ad them ver 
essala ecten euis alis nit lor susto conullan it uten 
la feuga commol orer alit at, summy non vendit 
exeraese tet, de dolor aliquis el fei. Raessis mo-
diatinit et aliquat. Aulla facit acillumsan ut at niam, 
quat uismod er init. Disustie dido lore velisim dip 
sis  alit vento nonsequ amcore  faccum velisling 
alit ale luptat.  

Dunt veniam, sumsan euissequat alit adit la faci 
do lore dolore el agim vendit, con ulputat. Metum 
gam num vel delesting mone dolent ipit non ullam 
nibal hi eniscilit alis nost odolorp strud tue feum 
aliquati et wisisl  alit amet, quis dolorem ipit eum 
adignad doloborem magatis el untat lortion seda-
ta tied alla magnata consten dolorper. Henib aut 
inciliuat lan ulla put lutat nit nullan e face to um 
my no tiscil ip. Ectet iliquisi. Equatie consequisl si 
blandre magni eugait, put  irit aliquip exero do my 
nula communit nullan henting eiam, sumandam 
is qua ad them ver essala ecten euis alis nit lor 
susto conullan it uten la feuga commol orer alit at, 

summy non vendit exeraese tet, de dolor aliquis 
el fei. Raessis modiatinit et aliquat. Aulla facit 
acillumsan ut at niam, quat uismod er init. Disus-
tie dido lore velisim dip sis  alit vento nonsequ 
amcore faccum velisling alit ale luptat. Estin um 
iriurercip ex iriurerci mod tatio  euisim dolutpat 
eillam, quate veron ostrud tutie ea faci ent lobore 
magnis leam quis num il ullt irit quat dit . 
 
 

Alit vel dunt accum 12 Pt 
 
Ectet iliquisi. Equatie consequisl si blandre  
magnibh eugait, put  irit aliquip exero do my nula 
commy nullan henting eiam, sumand ipis qua ad 
them vera essala ecte euis alis nit lor susto co-
nullan uten ulla feuga commol orer alit at, summy 
non vendit exeraesed tet aliquis el fei. Exer accum 
dolorpe rinim rit, se commod tio conse quipit vero 
odigna augiat. Immo laore digna magan consenit 
etue cont sequip my auguerostis eam facil laor 
sum do diatet um my nullam all niatum iure aga 
autpat non ummy nisitwis enim volo.Min ercilit 
diamcor si te min vel ipsummod tatisi.Alit prat 
lummy num et iniam 10 Pt.

Pic 1: Dunt veniam Quat adit in 8 Pt

Section Lorem ipsum dolor 8 Pt Section Lorem ipsum dolor 8 Pt

2 3

  enildaeH  1.2
Runs here in 22 Pt

1.  Headline  
Runs 36 Pt

Min veliquat. Guer sequisis 

ex ea consequipisin  

Lorum erat 8 Pt

Ologra del intruhili na 12 Pt
 

venim ent
 

 
 

del Horo rodon del Horo
 

 
 

 

It pramter si blandit ut acidunt init veli bla facum 
ing exer in eugiam, quamcon senibh eum nulpu-
tat. Essed dit lore modo odipit velit vel eugait ad 
rillaor adio ea feugia metum elit inim nis doluis 
non er adiat. Lit wisim volutpatie doloboreet wis 
augue ver sum dolorem num iuscipit am, velit dunt 
iustrud dipsumm oloreetue tatie facidunt iuscilit 
irit ipis non henisim zzriure duis alis acidunt lam 
augait nim venim ent ipit velesting euis alis ad mi-
niamc onsequat, consectem deliquat nibh essi ex 
elit velissis dolessit accum del do elit iliquat iriure 
mod riure duis alis acidunt lam dea facidunt acilit 
ulla facil dorum velent bat illuptat. San ullan hende 
facilit lamcons equamet, corem. 
 
Vel ut wiscilisse eum volorperos dunt velis non vel 
essisim do con eu feumsan venis niam in utatie 
consendre commod modo dolor aliquis cidunt 
eugiamc oreraesto conseniam incidui tecon sect 
num zzriure min utat ad ol tat utpatem vulput 

Pic 1: Dunt veniam sumsan euisse Quat adit in 8 Pt

Alit vel dunt accum 12 Pt 
 
Nostion feugait praesse veraeseat vel eniam ad tin 
vullandrem iuscilit lut eu feu facilla alisim nullam. 
Consenis er se min henis nos autpat nis et, venis 
dolupta tisciduisi aliquat prat ip. Etum num eum 
nos am inim eugiatinis alisisim iure te dolore tinibh 
esequat nos et irit la faci et wisis doluptat, con 
henim. Lit wisim volutpatie doloboreet wis augue 
ver sum dolorem num iuscipit am, velit dunt ius-
trud dtue tatie facidunt iuscilit irit ipis non henisim 
zzriure duis ali acid lam augait nim venim ent ipit 
velesting consectem deliquat. Inim eugiatinis ali-
sisim iure te dolore tinibh esequat no et irit la faci 
et wisis doluptat, se dit iusto con henim is dolore 
molore eu feugait wisi bla feuip et aut diam iril ero 
commy nonsectem venissit prat et lore feuisequis 
acin hent lor augait in hent iusci blaorperos adip 
egait utpat ella. Fuga solla lasso. commy nonsec-
tem venissit prat et lore feuisequis acin hent lor. 
 

Alit vel dunt accum 12 Pt 
 
Dolore molore eu feugait wisi blane feuip et aut 
diam iril erome commy sectem venissit prat et lore 
feuisse quis acin hent lor augait in hent is blaorpe-
ros adip eugait utpat, sim iriusti onulputpat utpat 
luptat lupta prat. Iduipsum irit vulla at, sed um 
reet prat inim vullaore ming exmer ing et, quisse-
quis dunt. Vullandit a praessed ming ea augiamet 
venim incincipisim ad tin ulla facilissenim nulla 
feugue magnim venim ipit del dit ipit am nos augi-
at ul landiamet am, vel inis do odiam velit vel ilmio 
ullandre modo conulpu patueromo do odolut utat 
wisl erostie magnat con eu gait num iliquis non se-
quis modio. med dipsum oloreetue tatie facidunt 
iuscilit irit ipis non henisim riure duis alis acidunt 
lam augait nim venim ent ipit velesting euis alis ad 
miniam consequat, consectem deliquant nib essi 
ex elit velissis dolessit accum  del do elit ilaut iriure 
mod doloreet doloborem ea  facidunt acilit ullan 
facil ent prat, verostisit lo rtie ming eu faccum  

Alit vel dunt accum 12 Pt 
 
Lit wisim volutpatie doloboreet wis augue versal 
sum dolorem num iuscipit am, velit dunt instrum 
dipsum oloreetue tatie facidunt iuscilit irit ipis 
non henisim riure duis alis acidunt lam augait nim 
venim ent ipit velesting euis alis ad miniam con-
sequ consectem deliquant nib essi ex elit velissis 
dolessit accum del do elit ilaut iriure mod doloreet 
doloborem ea facidunt acili t ullan facil ent prat, 
verostisit lortie ming eu faccum velenti illuptat ilit 
vel dunt accumsan lan hendre facilit lancos equa-
met, corem vel ut wiscilisse eum volorperos dunt 
velis non velessisim imoresil videessent, sen no. 
At veri im Patuam horis, faci sum ocum publina 
rtudea rem, prordit. An vicaequon Etra ves re 
esidem, ublis nes!  
 
Mulicae opte cus arte menis visse, sil horaeto et; 
habere popote forac res, nere tela mod pubit; hi, 
nium tam con teroponsil ut vid condacit, novenat 
imenatus conimprei patin vere noncles ia L. et 
vastesil consult ilinterfest Caterio nsulegit. It, nes-
sentemori proxim veribuni perum nontre hortem 
pec vit, cons verebef audenduc ta quisquam iu 
suludam tendeo C. Habussi lissidiente culiam 
utentiam ina re octanum ses 10 Pt.

Alit vel dunt accum 12 Pt 
 
Do con eu feumsan venis niam in utatie 
consendre commod modo dolor aliquis 
cidunt eugiamc oreraesto conseniam incidui 
te consectem num riure min utat ad molore 
tat utpatem vulput ostion se feugait praesse 
raesequat vel eniam ad tin vullan drem iuscilit 
lut eu feu facilla alisim nullam, consenis er 
se min henis nos autpat nis et, venis dolupta 
tisciduisi eratem quamcor eraessequat pratie 
modip el in utpatum aliquat prat ipsi erem.  
 
Inim eugiatinis alisisim iure te dolore tinibh 
esequat no et irit la faci et wisis doluptat, 
se dit iusto con henim is dolore molore eu 
feugait wisi bla feuip et aut diam iril ero com-
my nonsectem venissit prat et lore feuisequis 
acin hent lor augait in hent iusci blaorperos 
adip egait utpat ella Fuga solla lasso. Sim 
iriusti onulputpat utpat luptat luptat prat. 
Idulin um irit vulla at, sed el iureet prat inim 
vullaore ming ering et, quissequis dunt landit 
essed ming ea augiat venim incincipisim ad 
tin ulla facilissenim nulla feugue nim venim 
ipit del dit ipit am nos augiat it ullandiamet 
am, vel inis do odiam velit vel il ullandrem 
modo conulpu tpatuero od do odolut utat 
wisl erostie magna con eugait num iliquis 
nonsequ ismodio nose. Feugait wisi bla feuip 
et aut diam iril ero.
 
Ceps, quo anturite re in ses ve, ni fit veremo-
vicae aceris. Acia? inte, nos ere, terentiu 
que restimum nossentem inat aut ina, ut L. 
Senina, fituam nes con sid inceps, am iae ex 
maioni publis vit igit. Aperus, noreo, o inihil 
huctu qua orsultum scierfe ceritabus huis 
publiis simissedium us bon vem sus imur 
quem atum maio untum entessedes inari-
piem, mei sa quam quides vemori pos, ut 
quonsulium in sendesusa 10 Pt.

Section Lorem ipsum dolor 8 Pt Section Lorem ipsum dolor 8 Pt

4 5

  enildaeH  1.2
Runs here in 22 Pt

Illustration 25%

Standard brochure inside template

Different coloured stripes are used as a dynamic 
design element to mark the beginning of each chapter. 
The stripes are usually used to contain image areas 
and are limited to a maximum of one page.

Smaller images, graphics, text or informational blocks 
open up the design to help support each respective 
part of its content. These elements are attached to the 
column edges.

Chapter headline
Arial Regular  |  Colour palette  |  36 Pt  
Line spacing 15 mm  |  Kerning 0 (optical)

Headline
Arial Regular  |  Colour palette  |  22 Pt 
Line spacing 10 mm  |  Kerning 0 (optical)

Subheadline
Arial Regular  |  Colour palette  |  12 Pt  
Line spacing 5 mm  | Kerning 0 (optical)

Copy
Arial Regular  |  Black  |  10 Pt  
Line spacing 5 mm  |  Kerning 0 (optical)  
Introduction colour palette

Sections, image captions and pagination
Arial Regular  |  Colour palette  |  8 Pt  
Line spacing 5 mm  |  Kerning 0 (optical)

Template  for chapter 
beginning

Template for chapter 
beginning

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

PRINT PUBLICATIONSPRINT PUBLICATIONS2.2.5.	 PUBLICATION FORMATS �– STANDARD BROCHURE INSIDE TEMPLATE
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3.2.6. PUBLICATIONS FORMATS – INFORMATION BROCHURE TYPE AREA

510
35 30 35

45
19

0
20

0

20
130

Information brochure type area

Format 148 x 210 mm

The information brochure is designed as a single 
column layout. This orderly design maintains calm 
in order to be able to deliver a variety of disparate 
content in a consistent way. However, the high levels 
of text must not sacrifi ce legibility.

The design grid is always assembled from outside 
to inside and from top to bottom.

Its horizontal and vertical increments are 5 mm.

The design is variable. However, the graphics, text and 
image frames must always adhere to the design grid.
 

PRINT PUBLICATIONS

Illustration 50%

PRINT PUBLICATIONS 2.2.6.	 PUBLICATION FORMATS �– INFORMATION BROCHURE TYPE AREA
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3.2.7. PUBLICATIONS FORMATS – INFORMATION BROCHURE INSIDE TEMPLATE

Illustration 35%

1.1  Lorem ipsum dolor sit amet  
consectetuer adi piscing elit Aenean commodo ligula  ................ 6 

1.2  Nascetur ridiculus mus  
Donec quam felis ultricies nec pe llentesque pretium quis  .........12 

1.3  Nullam dictum felis eu pede mollis pretium  
Integer tincidunt piscing elit Aenean com Cras dapibus  ........... 23 

1.4  Lorem ipsum dolor sit amet , consectetuer  ................................ 32 

1.5 Aenean com modo ligula  ............................................................ 44

4

Lorem ipsum 8 PtLorem ipsum 8 Pt

2.  Headline  
Runs here in 24 Pt

5

 essiue nasmus mainev tnuD  1.2
Quat adit in 12 Pt

In US $ 2003 2007 2008 2009 Ratio

ASEAN 1,332 2,267 2,592 2,533 2.63

China 1,270 2,560 3,404 3,678 4.50

Japan 33,134 34,268 38,271 39,731 1.30

Republic of Korea 13,451 21,653 19,162 17,074 2.21

India 523 945 1,021 1,031 2.50

Australia 27,143 44,745 48,950 45,587 2.24

New Zealand 20,017 30,927 30,653 27,259 1.87

USA 38,324 46,630 47,393 46,381 1.46

EU27 23,549 34,325 37,068 33,052 1.73

Amconullan ulluptat wis am quat 10 Pt:

Note: EU refers to EU27 
Sources: ASEAN Finance, Macroeconomic Surveillance Database and IMF-World Economic 2010 in 6 Pt.

Oel ute minim, con ut patinis sim quat el dio ercips strud tat exer il  
lortis num irillao rperaesectet augiam una alla. Equatie consequisl  
si blandre magnibh eugait 10 Pt.  
 
Velis at wisi ea acidunt ipit lum ad tis ci blan ethnos strud ea faccum 
dolor delissi bla corem quis anos ad dolorerostis augue do od magn 
feum mol san ullaorperat. Ibh exerill andreet ummolore din utpat. Us 
ci tatisl euis del dolorerosto conse nis idel eam conulputatem il ulput 
pat am ilissit, vendre mel eum do dio ex eui tis adit verit, lore ipsum 
fag dolla bichta beckum Bora ebum wiking zoo ola de sing an uso 
voloboreet, conulla e quite pis eriure facin ex went pratinit la faccum 
olobore volore exerit ore eraes trud eu feugueriusto conse tatum 
dolorper incipisi sectem quat init ilit, commy nonsenit ut vent alisit lu. 
El ea feuipit acip ex elisim dolor sequi er. Liquis augue dio conulput 
vent acipsustrud magniam commodo lorper secte eu feugue 10 Pt.

Acidunt ipit lum ad tisci blan ethnos strud ea faccum dolor delissi bla 
Oel ute minim, con ut patinis sim quat el dio ercips strud tat exer il  
lortis num irillao rperaesectet augiam una alla. Equatie consequisl  
si blandre magnibh im quat el dio ercips eugait. Velis at wisi ea 
acidunt ipit lum ad tisci blan ethno s strud ea faccum dolor delissi bla 
corem quis anos ad dolorerostis au gue do od magna feum mol san 
ullaorperat. Ibh exerill andreet ummolore din utpat. Usci tatisl euis 
del dolorerosto consenis idel eam conu lputatem il ulputpat am ilissit, 
vendre mel eum do dio ex eui tis adit verit. Velis at wisi ea acidunt ipit 
lum ad tisci blan ethnos strud ea faccum dolor deliss i bla corem quis 
anos ad dolorerostis augue do od magna feum mol san ullaorperat.  
 
Velis at wisi ea acidunt ipit lum ad tis ci blan ethnos strud ea faccum 
dolor delissi bla corem quis anos ad dolorerostis augue do od mag-
na feum mol san ullaorperat. Ibh exerill andreet ummolore din utpat. 
Usci tatisl euis del dolorerosto consenis idel eam conulputatem il 
ulputpat am ilissit, vendre mel eum do dio ex eui tis adit verit, lore 
ipsum fag dolla bichta beckum. Met eum giam num vel delesting mo  
ulputpat am ilissit, vendre mel eum do dio ex eui tis adit verit. 
 

 
agim vendit, con ulputat ctet iliquisi.  

vel delesting mo dolent ipit non ullam nibh eniscilit alis nost  

 
eum adigna ad dolobore magis lortion sed tie conse dolorperat.  

Rit praessim quat ver in exerill andrem ilisim venit adionumsan eum 
exerciliquam zzriusci bla consed ti nci bla core veliquatie dolobor-
pero od dolorem ad do commy nim dolorti nciliquat alisismod tem 
zzrilisim adio odiam, vullum ipis  nit nulpute dolore molorperit in 
vullam, quipsum modolore velenim vero dui tet ipit acil utat la facilla 
feu facilisis alit ullaoreet ut irit acidunt volorerostie coreratum nulla 
faciduissit lamet wis dolortis nullam in eugait velenisl ulla adit adio od 
magna commod doloreet, consecte magnisi te cor summolore con 
henibh esequisim nullam, sectet ulpu te dignis nostrud et landit adit, 
commod diamet wis nim voloreet er sum zzriusto commodo ea feu. 
Rit praessim quat ver in exerill andrem ilisim venit adionumsan eum. 
Pat, quam diat. Lum vent estrud dolesed magnim dit am quipsuscin 
utpat. Ut alit, quisi. Rat. Inim alit lum enit wis et dunt dionsequatie 
wis nonsectem 10 Pt.

Lorem ipsum 8 PtLorem ipsum 8 Pt

6 7

 ffiraT laitnereferP evitceffE nommoC - TPEC  *
Note: 2010 Cambodia use the ASEAN Harmonised Tariff Nome nclature (AHTN)  
 2002 while the others use AHTN 2007 
Source: ASEAN Tariff Database in 6 Pt.

Amconullan ulluptat wis am quat 10 Pt:

100

2000 2002 2004 2006 2008 2010

75

50

25

ASEAN CLMC CLMV

 essiue nasmus mainev tnuD  2.2
Quat adit in 12 Pt

Information brochure inside template

Different coloured stripes mark the beginning of each 
chapter and are used as dynamic design elements.

Graphics, tables and other images are used as required 
to illustrate the content.

Chapter headline
Arial Regular  |  Colour palette  |  24 Pt    
Line spacing 10 mm  |  Kerning 0 (optical)

Headline
Arial Regular  |  Colour palette  |  12 Pt 
Line spacing 5 mm  |  Kerning 0 (optical)

Copy
Arial Regular  |  Black 100%  |  10 Pt  
Line spacing 5 mm  |  Kerning 0 (optical)
Introduction colour palette

Notes
Arial Regular  |  Colour palette  |  6 Pt  
Line spacing 2.5 mm  |  Kerning 0 (optical)

Pagination and sections
Arial Regular  |  Black  |  8 Pt 
Line spacing 5 mm  |  Kerning 0 (optical)

Template  for chapter 
beginning

Template  for chapter 
beginning

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

PRINT PUBLICATIONSPRINT PUBLICATIONS2.2.7.	 PUBLICATION FORMATS �– INFORMATION BROCHURE INSIDE TEMPLATE
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3.2.8. PUBLICATIONS FORMATS – FLYER TYPE AREA

Illustration 50%

10

20
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200
297

100

90
110

190
210

287

Flyer type area

Format DIN Long

The DIN Long fl yer is a single-column layout. The layout 
is clear to enable quick and easy access to its content.

The fl yer serves as a fast medium to temporarily 
communicate a specifi c subject.

The design grid is always assembled from outside 
to inside and from top to bottom.

Its horizontal and vertical increments are 5 mm.

The design is variable. However, the graphics, text and 
image frames must always adhere to the design grid.
 

PRINT PUBLICATIONSPRINT PUBLICATIONS 2.2.8.	 PUBLICATION FORMATS �– FLYER TYPE AREA
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3.2.9. PUBLICATIONS FORMATS – FLYER TEMPLATE

Illustration 50%

one vision 
one identity 

one community

lorem ipsum dolor sit amet conectetuer  
eli lnnin commodo get dolor 12 Pt

Lorem ipsum 
dolor sit 24 Pt

www.asean.org

Oel ute minim, con ut patinis sim quat el dio  
ercips strud tat exer il lortis num irillao rpera-
esectet augiam una alla. Equatie consequisl  
si blandre magnibh eugait 10 Pt.  
 
Feum mol san ullaorperat. Ibh exerill andreet 
Velis at wisi ea acidunt ipit lum ad tisci blan 
ethnos strud ea faccum dolor delissi bla corem 
quis anos ad dolorerostis augue do od magn 
feum mol san ullaorperat. Ibh exerill andreet um-
molore din utpat. Us ci tatisl euis del dolorerosto 
consenis idel eam conulputatem il ulput pat 
am ilissit, vendre mel eum do dio ex eui tis adit 
verit, lore ipsum fag dolla bichta beckum Bora 
ebum wiking zoo ola de sing an uso voloboreet, 
conulla e quite pis eriure facin ex went pratinit la 
faccum olobore volore exerit ore eraes trud eu 
feugueriusto conse tatum dolorper 10 Pt.

 essiue nasmus mainev tnuD  1.1
Quat adit in 12 Pt

Flyer template

The three stripes help to create a dynamic layout 
while conforming to the underlying design principles.
They can be used as a graphic element to harmoniously 
divide or contain the layout.

The stripes from the front cover generally extend 
across to the back cover.

Cover headline
Arial Regular  |  Colour palette  |  24 Pt  
Line spacing 10 mm  |  Kerning 0 (optical)

Cover subline
Arial Regular  |  Colour palette  |  12 Pt 
Line spacing 10 mm  |  Kerning 0 (optical)

Subheadline
Arial Regular  |  Colour palette  |  12 Pt  
Line spacing 10 mm  |  Kerning 0 (optical)

Copy
Arial Regular  |  Black  |  10 Pt  
Line spacing 5 mm  |  Kerning 0 (optical) 
Introduction colour palette

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

PRINT PUBLICATIONSPRINT PUBLICATIONS2.2.9.	 PUBLICATION FORMATS �– FLYER TEMPLATE
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3.2.9. PUBLICATIONS FORMATS – FLYER TEMPLATE

 essiue nasmus mainev tnuD  2.1
Quat adit in 12 Pt

 essiue nasmus mainev tnuD  3.1
Quat adit in 12 Pt

 essiue nasmus mainev tnuD  4.1
Quat adit in 12 Pt

Ologra del intruhili na 12 Pt
 

venim ent
 

 
 

del Horo rodon del Horo
 

 

 
cor iriustie ting eummolo rerilis molor sim ex 

 
eugiam, sent luptatin utem il do elum 

 
sustio dipis acil dolor ipsum em do 

 
dipis acil eum alit ad enisl derium 

 
accum irit erosto con exer alit dolesto 

 
sustio dipis acil dolor ipsum em do eugiam,  
sent luptatin utem il do elum

-
gnim zrilisi. Ugait, consequis adit iusci tionsectet 
et nullam adip eril dolor sed te vulput nummod ex 
euguer au giam venim quip ent wisit atue faccum 
er irillaor ali quis modig lorem nummy niscilit aut-
patie cor ati iam modolut mincips uscillan velit.  
Et nullam adip eril dolor sed te vulput nummod. 
 

acidunt nosto eriusci tat. Ut utpat volovo ipsum 
loborem verciduisim venit, velisi. Henibh exer ip 
estie faciliquat. Enim diam irit lum dolobore con-
sendio eu feugiam, volobor alismod doloboreetum 
dolobor aut nosto odipsumsan  heni. Do Dignim ilis 
nullam ero dolorem ad exer autem ril ull andigna 

Volovo ipsum consequi tet alit veli quip et 
praessecte faci te corem do bortin euguer 
dipis acil eum alit ad enis 10 Pt.

Flyer template

The DIN Long format enables fl exible design at a 
restricted scale. The layout can be adjusted to suit 
the content. It is organised according to the evenly 
distributed folding principle inherent in the format.

The folded principle of the DIN Long format can be 
extended to adjust to additional content and design 
needs by adding extra pages.

Subheadline
Arial Regular  |  Colour palette  |  12 Pt
Line spacing 10 mm  |  Kerning 0 (optical)

Copy
Arial Regular  |  Black  |  10 Pt  
Line spacing 5 mm  |  Kerning 0 (optical) 
Introduction colour palette

Header
Arial Regular  |  Colour palette  |  12 Pt  
Line spacing 5 mm  |  Kerning 0 (optical)

PRINT PUBLICATIONS

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

Illustration 50%

PRINT PUBLICATIONS 2.2.9.	 PUBLICATION FORMATS �– FLYER TEMPLATE
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2.1.6. LETTERS – FACT SHEETS ASEC BUSINESS STATIONERY

BACK COVER FRONT COVER

 

 

FACT SHEET

 

 

Title of the Fact Sheet

High Resolution Photo

one vision 
one identity 

one community

ASEAN

@ASEAN

www.asean.org

2.2.10.	PUBLICATION FORMATS �– FACT SHEETS PRINT PUBLICATIONS
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2.1.6. LETTERS – FACT SHEETS

 

ASEC BUSINESS STATIONERY

Fact Sheet Basics
Fact Sheet should be 2-4 pages

Front Page
    • Make front page attractive and reflect subject matter 
    • Use a single, high quality image capturing the theme 
    • Write short, eye-catching sentences 
Logo
The logo should be bright and clear 
Fonts
Use one or two fonts or colors 
Organize information
Use subheadings, text boxes and bullets to break up text and organize 
information
Grammar
Double-check all spelling and grammar

Fact Sheet Template

Background
A fact sheet provides basic information on a topic in an easy and quick-to-read 
format.

 

Photos
Use professional photos if possible. Avoid photos that will 
quickly date the fact sheet. For example, avoid pictures 
showing a time and/or date stamp.
 
Choose photos that contribute to your key  message. Select 
and use pictures that describe ASEAN better than words 
can.
 
Tell a story with the photos in your fact sheet. Make sure 
that photos are placed in a logical order with the text.
 
Nothing attracts more attention than photos of people.
 
Be mindful of “borrowing” images that may be copyright 
protected. Always credit the photo.

 

Content
    • Write with common terminology that someone without professional training
      in the subject areas can understand
    • Simplify complex ideas. Search for comparisons and everyday analogies
      that will express complicated processes
    • Avoid using acronyms
    • Write in the present tense and use active verbs, not passive voice
    • Be consistent in use of terminology
    • Keep text brief and to the point
    • Place most important information in the first paragraph - the issue,
      the action that’s needed, and the main idea 
    • Double-check all numbers and percents used
    • If details are given in a table or chart, there is no need to give those details
      in the narrative (use general terms instead)
    • If using lists, use bullet points
    • Hook the readers with questions or interesting quotes  from well-known
      figures throughout ASEAN
 

Using Infographics

What are Infographics?
”...A graphic visual representation of information, data or knowledge 
intended to present complex information quickly and clearly.’”
 
Keep It Simple and Short
An infographic is intended to simplify that which is complex.
 
Plan colors carefully, in line with the meaning of the data as well as to fit 
the ASEAN branding.

Don’t overwhelm readers with too much data, especially on consecutive 
pages.
 
If the infographic is especially complex or forms a central part of the 
content, a full or a double spread page may be considered.
 
Placement too near the front and risk turning off audience; too deep into 
the text, readers may not notice it.

 
 
 

Layout
    •  Use 10-14 point font
    •  Page should begin with the words “Fact Sheet,” followed by a brief
       that explains the subject
    •  Use bullets
    •  Leave a lot of white space
    •  Use bolding, text boxes and graphics to emphasize important points
    •  Simple graphs and charts can give the reader information at a glance.
       Pie charts are easiest to understand
    •  Give references for more information - electronic communications links
       can be included
    •  For the best result, use high-quality paper (plain, glossy
       or premium glossy)

PRINT PUBLICATIONS 2.2.10.	PUBLICATION FORMATS �– FACT SHEETS
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3.3.1. DESIGN ELEMENTS FOR ADVERTISEMENTS – DESIGN SYSTEM FOR VERTICAL FORMAT

one vision
one identity

one community

Luisque rutrum qnen imperdiet etuem ultrie nibi vel ulue ourbitur ullamcorper ultricie 
nisi nam eget duitiam rhoncueli lnnin commodo get dolor lorem Equi er iustis am 
vullaore feum nonsequis ex elendrero odiatincipis eugiatet in vulla conullaoreet 
eliquat ad ex ea Ure magnis non eum in hendipit augiam, vel ut luptat alisl et acidunt 
nonullaore et, vullam, secte tie consent 10 Pt.

Lorem ipsum Osto odoloborem 22 Pt 

www.asean.org

Highest position

Lowest position

Design system for vertical format 

The design element can be used fl exibly in different 
positions as required in portrait format.

The illustration demonstrates the respective highest 
and lowest positions of the three stripes. The element 
can be placed as desired within this area.

Text elements are aligned to the design grid and must 
be placed in a harmonious relationship to the stripes.

Emblem and claim are always located on the 
bottom right.

PRINT PUBLICATIONSPRINT PUBLICATIONS2.3.1.	 DESIGN ELEMENTS FOR ADVERTISEMENTS �– DESIGN SYSTEM FOR VERTICAL FORMAT
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3.3.2 DESIGN ELEMENTS FOR ADVERTISEMENTS – DESIGN SYSTEM FOR HORIZONTAL FORMAT

one vision
one identity

one community

Luisque rutrum qnen imperdiet etuem ultrie nibi vel ulue  ourbitur ullamcorper ultricie nisi nam eget duitiam rhoncueli lnnin commodo get 
dolor lorem Equi er iustis amBor iriustrud magnim quip erat, sit, co r sim irit iurer il do ex ero odolore eugait velent prat ut etumsan 10 Pt

Lorem ipsum Osto odoloborem Dolorperat, cum venim 22 Pt

www.asean.org

Highest position

Lowest position

Design system for horizontal format 

The design element can be used fl exibly in different 
positions as required in landscape format.

The illustration demonstrates the respective highest and 
lowest positions of the three stripes. The element can 
be placed as desired within this area.

Text elements are aligned to the design grid and must 
be placed in a harmonious relationship to the stripes.

Emblem and claim are always located on the 
bottom right.

PRINT PUBLICATIONS2.3.2.	 DESIGN ELEMENTS FOR ADVERTISEMENTS �– DESIGN SYSTEM FOR HORIZONTAL FORMATPRINT PUBLICATIONS
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3.3.3. DESIGN ELEMENTS FOR ADVERTISEMENTS – DESIGN SYSTEM FOR EXTREME HORIZONTAL FORMATS AND BILLBOARDS

one vision
one identity

one communitywww.asean.org

Design system for 
extreme horizontal 
formats and billboards

The design element can 
be used fl exibly in different 
positions as required.

The three stripes are 
attached to the top right 
and can be enlarged from 
right to left as the content 
requires.
 
They are used to defi ne and 
limit design areas and may 
not end in free space.

Emblem and claim are 
always located on the 
bottom right.

PRINT PUBLICATIONSPRINT PUBLICATIONS2.3.3.	 DESIGN ELEMENTS FOR ADVERTISEMENTS �– DESIGN SYSTEM FOR EXTREME HORIZONTAL FORMATS AND BILLBOARDS
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3.3.4. DESIGN ELEMENTS – FONT SIZES 

Format (in mm) Headline Subline Copy text

DIN A1 (594 x 841) 110 Pt  |  50 mm (grid) 65 Pt  |  30 mm (grid) 30 Pt  |  15 mm (grid)

DIN A2 (420 x 594) 72 Pt  |  30 mm (grid) 35 Pt  |  15 mm (grid) 20 Pt  |  10 mm (grid)

DIN A3 (297 x 420) 48 Pt  |  20 mm (grid) 30 Pt  |  15 mm (grid) 17 Pt  |  10 mm (grid)

DIN A4 (210 x 297) 36 Pt  |  15 mm (grid) 22 Pt  |  10 mm (grid) 10 Pt  |  5 mm (grid)

DIN A5 (148 x 210) 24 Pt  |  10 mm (grid) 12 Pt  |  5 mm (grid) 10 Pt  |  5 mm (grid)

DIN A6 (105 x 148) 21 Pt  |  10 mm (grid) 10 Pt  |  5 mm (grid)          —

Font Sizes

Different font sizes are defi ned for different formats.

The table provides an overview of fonts and their use 
in different formats to ensure a consistent image is able 
to be maintained.

The font sizes are binding and may not generally be 
reduced. In exceptional cases, the size of the headline 
can be varied.

PRINT PUBLICATIONS2.3.4.	 DESIGN ELEMENTS �– OVERVIEW FONT SIZESPRINT PUBLICATIONS
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3.4.1. ADVERTISEMENT – VERTICAL FORMATS

Template for a DIN A5 advertisement with pure text

one vision 
one identity 

one communitywww.asean.org

Lorem ipsum 
dolor sit A4 36 Pt

Luisque rutrum qnen imperdiet etuem ultrie nibi vel ulue ourbitur ullamcorper ultricie 
nisi nam eget duitiam rhoncueli lnnin commodo get dolor lorem Equi er iustis am  
vullaore feum nonsequis ex elendrero odiatincipis eugiatet in vulla conullaoreet 
eliquat ad ex ea Ure magnis non eum in hendipit augiam, vel ut luptat alisl et acidunt 
nonullaore et, vullam, secte tie consent 10 Pt.

Lorem ipsum Osto odoloborem  
velestrud min exercidunt vel 22 Pt

one vision 
one identity 

one communitywww.asean.org

Lorem ipsum 
dolor sit A5 24 Pt
Uisque rutrum qnen imperdiet etuem ultrie nibi vel ulue 
ourbitur ullamcorper ultricie nisi nam eget duitiam rhon-
cueli lnnin commodo get dolor lo rem Equi er iustis 10 Pt

Illustration 50%

Template for a standard DIN A4 advertisement

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

PRINT PUBLICATIONSPRINT PUBLICATIONS2.4.1.	 ADVERTISEMENT �– VERTICAL FORMATS
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3.4.1. ADVERTISEMENT – HORIZONTAL FORMATS

one vision 
one identity 

one communitywww.asean.org

Lorem ipsum dolor sit A5 24 Pt

Tumsandio conse tio et num qui bla feugait nostrud magnim ex exero odolum acin 
ver sequam vent lam, ver sit, sustis nostie tio consequat, sum quat luptat luptat  
auguera estrud doloboreet landre exer amcore modit praestie er sim ad 10 Pt

one vision 
one identity 

one communitywww.asean.org

Lorem ipsum dolor sit A5 24 Pt
Tumsandio conse tio et num qui bla feugait nostrud magnim ex exero odolum acin 
ver sequam vent lam, ver sit, sustis nostie tio consequat, sum quat luptat luptat  
auguera estrud doloboreet landre exer amcore modit praestie er sim ad 10 Pt.

one vision 
one identity 

one communitywww.asean.org

Lorem ipsum Accummolessed 
tatuerat sed delestis A5 24 Pt

Tumsandio conse tio et num qui bla feugait nostrud magnim ex exero odolum 
acin ver sequam vent lam, ver sit, sustis nostie tio consequat, sum quat praestrud  
delestrud magna comm luptat luptat auguera estrud doloboreet landre exeore 
modit praestie er sim ad eugait venibh estrud dionulla con ulla feuguer sum 
zzriurero commodignit luptat venibh eugait ut utat. Feum do odo endrem volor 
aliquis aut augiam, consenim verci tatuero commod. Sit nissim velit lore euguerci 
blaorem aci ea con henisis non venisismodip ex et prat, se deliquis nullaore ming 
eugiat numsandreril dipissisl eui blan velessequis nostin henisiscit 10 Pt.

Llit nim iuscipit prat praesto odolore faccum vulput nim per sequat, 
core dolorperiure magna feugait vullum dionum zzriureet 12 Pt

Illustration 50%

Template for a standard DIN A5 advertisement

Template for a DIN A5 advertisement with pure text

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

PRINT PUBLICATIONSPRINT PUBLICATIONS 2.4.1.	 ADVERTISEMENT �– HORIZONTAL FORMATS
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3.4.2. ADVERTISEMENT – POSTER

one vision 
one identity 

one communitywww.asean.org

Lorem ipsum 
dolor sit A2 72 pt
Lorem ipsum dolor sit amet conectetuer eli 
lnnin icie nisi nam eget duitiam 35 Pt

one vision 
one identity 

one communitywww.asean.org

Lorem ipsum dolor sit consent Alit iustion  
utpat vent amet conectetuer eli lnnin icie nisi 
nam eget duitiam erat est 35 Pt

Min commodo get dolor lorem Equi er iustis am vullaore feum nonsequis ex 
elendrero odiatincipis eugiatet in vulla conullaoreet eliquat ad ex ea Ure magnis. 

Os alit inim vel delit, core feu feum iusto od magna commy nonsed exero  
consecte tat, vero dolorem vulla core molum. Non eum in hendipit augiam,  
vel ut luptat alisl et acidunt nonullaore et, vullam, secte tie consent Alit iustion  
utpat vent luptat. Nisit at augue dolenibh Non eum in hendipit augiam,  
vel ut luptat alisl et acidunt etue te del ero eum inciduip 20 Pt.

Lorem ipsum 
dolor sit A2 72 Pt

Illustration 22.5%

Template for a standard DIN A2 poster Template for a standard DIN A2 poster

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

PRINT PUBLICATIONSPRINT PUBLICATIONS2.4.2.	 ADVERTISEMENT �– POSTER
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3.4.3. ADVERTISEMENT – BILLBOARD 

one vision 
one identity 

one communitywww.asean.org

Headline 1200 Pt
Subline 800 Pt

Running text 420 Pt

one vision 
one identity 

one communitywww.asean.org

Headline 700 Pt
Subline runs here Tue molore 
feummod tet vent nit 420 Pt 
Running Text aim dolorer cipisi. Niat. Ate doloreriure magnim 
prat. Duipis accum iliquisisl dit la facinibh 220 Pt.

The grey areas serve as a 
placeholder for images, 
graphics and colour areas.

Template for a 
billboard with pure text

Template for a 
standard billboard

PRINT PUBLICATIONSPRINT PUBLICATIONS 2.4.3.	 ADVERTISEMENT �– BILLBOARD
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4.1. PRESS RELEASE AND JOINT PRESS RELEASE OTHER FORMS OF PUBLICATIONS

ASEAN Press Release Arial, 16, Bold

Arial, 12, Bold, Red

Headline
Arial,14, Bold

Lead Paragraph

Body

Boiler/Context/
Background

Hashtag/Conclusion

Call to action

FOR IMMEDIATE RELEASE/EMBARGO UNTIL....

A Catchy Headline Hooks Media
To Read Further

A Catchy Headline Hooks Media
To Read Further

CITY, date month year – Remember who the audiences are. The first 
paragraph should be no more than three sentences, each of twenty-five words or 
fewer. Get the essence of the story in this first paragraph. 

The second paragraph expands on information in the first paragraph. The next 
paragraphs should talk about WHO the key players are, WHAT is new, WHERE 
it took place, WHEN it happened, and WHY it is important for ASEAN.

The third paragraph can be a quote from ASEAN, highlighting the benefits of 
story. Then tie the quote to the context of the main story.

The concluding paragraph outlines supplemental information such as a website 
or provides added context/background to the main story. 

###

CITY, date month year – Remember who the audiences are. The first 
paragraph should be no more than three sentences, each of twenty-five words or 
fewer. Get the essence of the story in this first paragraph. 

The second paragraph expands on information in the first paragraph. The next 
paragraphs should talk about WHO the key players are, WHAT is new, WHERE 
it took place, WHEN it happened, and WHY it is important for ASEAN.

The third paragraph can be a quote from ASEAN, highlighting the benefits of 
story. Then tie the quote to the context of the main story.

The concluding paragraph outlines supplemental information such as a website 
or provides added context/background to the main story. 

###

For media inquiries, please contact:
Name
Division
ASEAN Secretariat
Email and phone number

www.asean.org | twitter.com/asean | facebook.com/aseansecretariat

ASEAN: A COMMUNITY OF OPPORTUNITIES

Joint Press Release
FOR IMMEDIATE RELEASE/EMBARGO UNTIL....

Logo XY

For more information about the press release, please contact:
Name
Division
XY
Email and phone number

For media inquiries, please contact:
Name
Division
ASEAN Secretariat
Email and phone number

www.asean.org | twitter.com/asean | facebook.com/aseansecretariat

ASEAN: A COMMUNITY OF OPPORTUNITIES

OTHER FORMS OF PUBLICATIONS 3.1.	 PRESS RELEASE AND JOINT PRESS RELEASE
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4.1. PRESS RELEASE AND JOINT PRESS RELEASE OTHER FORMS OF PUBLICATIONS

ASEAN Press Release Arial, 16, Bold

Arial, 12, Bold, Red

Headline
Arial,14, Bold

Lead Paragraph

Body

Boiler/Context/
Background

Hashtag/Conclusion

Call to action

FOR IMMEDIATE RELEASE/EMBARGO UNTIL....

A Catchy Headline Hooks Media
To Read Further

A Catchy Headline Hooks Media
To Read Further

CITY, date month year – Remember who the audiences are. The first 
paragraph should be no more than three sentences, each of twenty-five words or 
fewer. Get the essence of the story in this first paragraph. 

The second paragraph expands on information in the first paragraph. The next 
paragraphs should talk about WHO the key players are, WHAT is new, WHERE 
it took place, WHEN it happened, and WHY it is important for ASEAN.

The third paragraph can be a quote from ASEAN, highlighting the benefits of 
story. Then tie the quote to the context of the main story.

The concluding paragraph outlines supplemental information such as a website 
or provides added context/background to the main story. 

###

CITY, date month year – Remember who the audiences are. The first 
paragraph should be no more than three sentences, each of twenty-five words or 
fewer. Get the essence of the story in this first paragraph. 

The second paragraph expands on information in the first paragraph. The next 
paragraphs should talk about WHO the key players are, WHAT is new, WHERE 
it took place, WHEN it happened, and WHY it is important for ASEAN.

The third paragraph can be a quote from ASEAN, highlighting the benefits of 
story. Then tie the quote to the context of the main story.

The concluding paragraph outlines supplemental information such as a website 
or provides added context/background to the main story. 

###

For media inquiries, please contact:
Name
Division
ASEAN Secretariat
Email and phone number

www.asean.org | twitter.com/asean | facebook.com/aseansecretariat

ASEAN: A COMMUNITY OF OPPORTUNITIES

Joint Press Release
FOR IMMEDIATE RELEASE/EMBARGO UNTIL....

Logo XY

For more information about the press release, please contact:
Name
Division
XY
Email and phone number

For media inquiries, please contact:
Name
Division
ASEAN Secretariat
Email and phone number

www.asean.org | twitter.com/asean | facebook.com/aseansecretariat

ASEAN: A COMMUNITY OF OPPORTUNITIES
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4.2. MEDIA ADVISORY AND INTERNAL MEMO RANDUM 

Media Advisory and
Internal Memorandum

Format DIN A4

Emblem 
Black and white  |  20 mm

Name of organisation 
and Claim
Arial Regular
Black  |  8.3 Pt   
Line spacing 10 Pt  
Kerning 0 (optical)

Address 
Arial Regular
Black  |  6.5 Pt  
Line spacing 7.8 Pt
Kerning 0 (optical)

Headline 
Arial Regular  |  Black  |  20.5 Pt
 
Fonts used for 
correspondence:
Arial Regular and Bold
Black  |  10 Pt 
Line spacing 5 mm 
Kerning 0 (metric)

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

The ASEAN Secretariat 
70 A JI. Sisingamangaraja 
Jakarta 12110 
Indonesia 

 1992 627 )12-26(  :enohP
(62-21) 724 3372

 4328 937 )12-26(   :xaF
(62-21) 724 3504

 
public@asean.org 
www.asean.org

one vision 
one identity 

one community

DD Month YYYY | Ref: Dolore/Do essi

Event:  Gnatus volis rei sultumen serum me teri patiam num iaet, 
quitrum auciam inverferra Nampopu bitertem fuem 

When: Gnatus volis rei sultumen serum mius tum 
 
Where: Gnatus volis rei sultumen  
 Opterem hostabervid iae in vessi 
 Gnatus volis rei sultumen 

 ineidne erepsutcon ednes da metriv carorua murevomet em ,subO  :ohW
mulicup icibunum diis stiae conferficul vid conem tam et perest aucit 

RSVP: Gnatus volis rei sultumen serum me teri patiam num iaet, Nu quitrum  
 firmihi listus auciam inverferra mius Arial Bold and Regular 10 Pt / 5 mm

Gnatus volis rei sultumen serum me teri patiam num iaet, nu quitrum firmihi listus auciam 
inverferra mius tum iam hilis opte rei ius. Opterem hostabervid iae in vessi consula neme-
des sulabem det es eropublinces seniu confit? Nampopu bitertem fuem caetil hori intiliciis 
cio noc, ut nostressul virmis videper is hocae con iaet? Unum tanum. 

Obus, me temoverum aurorac virtem ad sende noctuspere endieni mulicup icibunum diis 
stiae conferficul vid conem tam et perest aucit. Pio menat at. Ego horudam Rompotia des 
essoltoris dem dea dium aut aut prid die condii sus factus furnihilius. Obus, me temoverum 
aurorac virtem ad sende noctuspere endieni mulicup icibunum diis

1. Uc te ari perit, egernum tem  
2. Que nocrio me ingul tem atiam mo  
3. A am uterorei poribus vividep  
4. Senditiam haberni hilium  
5. Prit vit, condi, Catum et 
 
Catum pos cludelus haecon de popte dem sentemn ossentem. Improrum qua vagit  
L. conum patum optela clutuis prior ilicivic rem, confinvocam volutem tus conscem pulla 
vis. Gnatus volis rei sultumen teri patiam num iaet Arial Regular 10 Pt / 5 mm.

Gnatus  
 

 divrebatsoH meretpO  :mutaC
Obus, me temoverum aurorac virtem ad 
A am uterorei poribus vividep 
Prit vit, condi, Catum et 
Opterem hostabervid iae

Media Advisory
ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

one vision 
one identity 

one community

tat eroallu tat durtse hbin tua tnud da allirzz metauqili reugue isse od erolod eroB  .1 . Uscin 
vel exeros nos adipisisi ercilit lut augiat in ut at. Im aliquam quatum niatue dolobor si.  
Ip enis am dolenim dunt et niscipit nim quisi tat lore ea faci. Tio commolo rperatu eratue 
conum nit diam dolore faccum dit praesti ncidunt lan utpate con utpatio nsequat. Duis 
aut adigna facinis nim autpat, cor sum venisit nos nulland iamconu lputpat lor illametu 
exer alit nulput nim quisi tat lore ea faci volut ullamet.

2.  Ipsuscidunt iureet aliquatue volumsandrer. Elent ipsumsan heniat. Lore commolore  
faccum ipsum dolorer autpat prat aci erat, quat. Bor autet velis dolesequat ulput lutat 
prat del eniam nostrud tet, sit iusto consectet lore ming etueriusci eugait ute molenisi. 

3.  Henisit ipismod do conullum acil ut velis num iureriliquat wisi. Ullan utpat, commodolor 
sum do odolore vullam. Vent laore velessectet in volutem nullandrem acil ute consenibh 
eugiam, veliquis diam dip exerat. Summy nibh el do commodolent nonsenisi blam 
augue essissit, suscinci elent irillandiat autat amet ex eugue te ming eugiam, quatumsan 
veros autpat, si. Del ullaorem nit del ilit volor incil ea feugait alis non endre mod eum 
num irit venim esed diatem nim quisi tat lore ea nibh el do faci aliquat. 

suiR  .4 tio et praessit nonsecte tem nostrud tio conullaor sed essequis dolore modio eui eu 
facipit praesent lortie faccum ilis ercilit ad dit nit iure te magnibh et luptat. Sequatum dit 
atem volore dolorperos dolortie consequat, commodo lendre minim vel utpatum volore 
vullan henisi. Os adipsum er ipis eu feummy nissi ea consequ ismodol orerci tie magnim 
quisi etum dolorem dunt lore faccum inismod ipsusto eui bla consed et in utet.

5.  Se veliquamet amet, quat numsan volore dolobortis nos nullame tueraestrud duisis dunt 
ulla commy nit esed do odit volobore te doloreet landre duisi eros ad min henim ent 
utetum vel utem niam etum dolorerat la faccum vel dolorerostie modolore enibh.

6.  Erit ulla ad te dolor susto diam aciliquis ea feugait ullam, corem nosto od ex eu facidui 
tionse con et eugait acin hent lut dolorer seniat. Pit ute vent luptatue volore ming essi 
tet, se miniscipit veliquis num ipit augait praese. Arial Regular 10 Pt / 5 mm

Internal Memorandum
DD Month YYYY | Ref: Dolore/Do essi

To: Elent ipsumsan heniat 

From: Henisit ipismod do conullum 
 Nos adipisisi ercilit lut augiat in ut at 
 
Copy: Del ullaorem nit del ilit volor incil 
 Elent ipsumsan heniat  

Subject: Riustio et praessit nonsecte tem Arial Bold and Regular 10 Pt / 5 mm

OTHER FORMS OF PUBLICATIONS3.2.	 MEDIA ADVISORY AND INTERNAL MEMORANDUM OTHER FORMS OF PUBLICATIONS
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4.3. NAME CARDS

Illustration 100%

Template for a name card for workshops

Template for a name card for workshops 
with second logo

Template for a visitor card

OTHER FORMS OF PUBLICATIONSOTHER FORMS OF PUBLICATIONS 3.3.	 NAME CARDS

52
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4.3. NAME CARDS – SECRETARIAT

Illustration 100%

Template for a name card for workshops 
from the ASEAN Secretariat

OTHER FORMS OF PUBLICATIONS3.3.	 NAME CARDS �– SECRETARIAT OTHER FORMS OF PUBLICATIONS
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4.4.1. POWERPOINT PRESENTATION – TITLE SLIDE OTHER FORMS OF PUBLICATIONS

Title of presentation
Name of presenter
Date

Title of presentation
Name of presenter
Date

PowerPoint Presentation

The layout of the PowerPoint presentation reflects the 
general look and feel of the overall ASEAN corporate 
design.

As with print publications, the stripes serve as design 
elements and also to contain layout areas.Template for cover

Title of presentation
Name of presenter
Date

OTHER FORMS OF PUBLICATIONS 3.4.1.	 POWERPOINT PRESENTATION �– TITLE SLIDE
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4.4.1. POWERPOINT PRESENTATION – TITLE SLIDE OTHER FORMS OF PUBLICATIONS

Title slide

The title slide generally contains a strong image 
related to the content of the presentation. 
This image is contained at its base by the stripes.

The headline can be placed in the image or below 
the stripes, as required.

Emblem and claim are located on the bottom right.

Format 800 x 600 pixel

Emblem RGB version  |  58 pixel

Cover headline
Arial Regular  |  Colour palette  |  36 Pt
Line spacing 42.5 Pt  |  Kerning 0 (metric)

Subheadline
Arial Regular  |  Colour palette  |  18 Pt  
Line spacing 25 Pt  |  Kerning 0 (metric)

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

Template for cover

3.4.1.	 POWERPOINT PRESENTATION �– TITLE SLIDE OTHER FORMS OF PUBLICATIONS
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4.4.2 POWERPOINT PRESENTATION – TABLE OF CONTENTS AND CHAPTER INTRODUCTION OTHER FORMS OF PUBLICATIONS

1. ASEAN Emblem and Motto
Use a consistent layout with:
• Organisation name
• Logo
• Colors
• Tagline
• Symbols

2. Fonts
• Include no more than three differents fonts in
  slide deck
• Use sans-serif fonts (Helvetica, Arial, Verdana)
• Use at least a 20-point font
• Keep font size consistent
• AVOID ALL CAPS - IT MAKES IT DIFFICULT
  TO READ

3. Texts
• Avoid lenghty or repetitive text
• Too much text makes it difficult for audience to
  read and process the information
• Audience will either try to read or copy down
  everything and will quickly lose focus

4. Bullets
• No more than 6 bullets per slide
• No more than 6-7 words per bullet
• Don’t use periods at end of bullets
• Capitalize first word but no others
• Present one thought per line
• 2 levels of bullets per slidet

OTHER FORMS OF PUBLICATIONS 3.4.2.	 POWERPOINT PRESENTATION �– TABLE OF CONTENTS AND CHAPTER INTRODUCTION
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4.4.3. POWERPOINT PRESENTATION – TEXT, BULLETS AND PICTURES OTHER FORMS OF PUBLICATIONS

5. Graphics
• Place graphics off-center,
  which:
  - Makes room for text
  - Balances the slide
• Placing graphics on the
  left side leads your eye
  to the text

6. Length of Presentation
• Spend 1-2 minutes speaking for each slide
• Maximum 10 slides (or more if presenting visuals)
• Aim for a 15-20 minute presentation
• Optimise the Q&A period

7. Conclusion
• Use an effective and strong closing. The audience
  is likely to remember the last words
• End your presentation with a simple question to
  invite the audience to ask questions
• Do you already use these practices when
  delivering presentations?

3.4.3.	 POWERPOINT PRESENTATION �– TEXT, BULLETS AND PICTURE PAGES OTHER FORMS OF PUBLICATIONS
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4.4.4. POWERPOINT PRESENTATION – COLOUR SYSTEM OTHER FORMS OF PUBLICATIONS

Other Alternatives for Title Slide

Other Alternatives for Title Slide

Other Alternatives for Title Slide Other Alternatives for Title Slide

OTHER FORMS OF PUBLICATIONS 3.4.4.	 POWERPOINT PRESENTATION �– COLOUR SYSTEM
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4.5. TRADE FAIRS AND EXHIBITIONS – OVERVIEW

Overview

The design of trade fair stands should be implemented 
to take account of the unique conditions of each 
respective trade fair.
Visitors must be clear about who is exhibiting and 
what is being communicated.

A clear and visible representation of the ASEAN 
branding elements are required for consistent 
communication.

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

one vision
one identity

one community

one vision 
one identity 

one communitywww.asean.org

Luisque rutrum qnen imperdiet etuem ultrie nibi vel ulue our-
bitur ulla corper ultricie nisi nam eget duitiam rhoncueli lnnin 
commodo getdolor lorem Equi er iustis am vullaore feum non-
sequis ex elendrero odiatincipis eugiatet in vulla conullaoreet 
eliquat ad ex ea Ure magnis non eum in hendipit augiam, vel 
ut luptat alisl et acidunt nonullaore et, vullam, secte tie con-
sent Alit iustion utpat vent luptat. Nisit at ague dolenibh etue 
te del ero eum inciduip endio. Put nulputatum quatem volor-
pero elestrud magna Nisit at ague atue tisi. 
 
Xeraessi te veliqui erit veliquat iusto commodipisci tem duip-
susci blaortinci eugiat irilis diat praesent venis am in erit ut irit 
ut vent wisis acidunt lobore velis aut pratue tat luptat, suscip 
et irit. pt 65Peratem ex euissim erosto dunt lor sis eummy nisi 
ea feugait alisi tat dolorem quis num illa feu facillam irilit volor-
tion vel eniam nim nulluptat. Sandiat amet eugait nullam iril-
laore minibh elit praessecte core consecte feum nis num vel 
et, con eliquat alit in Nisit at ague esecte henisi. 
 
Diamconsent lorper suscil iliquipit alisim illam deliquat vul-
put auguerc iduisl ulluptat aliquam ero dipsum dolorperat ad 
tionsequat. Odolore tie facinci etue magnim in veliquam quis 
nullut acipsummy nisis dolorer sectet ilissecte modolorero do-
lore min ullaorem dignim vulputa tismod tatuercipit am velisit, 
quismol orperil dolor aci enibh magniat veliquat.

Senisisim alisim veliquipis dolum volore magna corer irit 
luptat, commy non hent ullam iustio dionsectem verci erit la 
faci eummod tisis essi tionullaore conum iriusto corperi usci-
duisl il eum autem dunt adigna feu faccumsan el el ullaorero 

dignim il irilit ex essed ex eu feum diatue velenisl doloreet nis-
modo luptate miniametum eu feu faccumsan utpatum digna 
facipis nullummy nonsequamet aut num zzriure molent ut alit 
nisit auguerat nos dolore cor ad eugiametue eu facip ex exerit 
euis eugue volenit dipsum quisit dionumsandre minis.

Del ing eugiamet praesenit adiat landreros nosto corem nos-
trud dolessed dit il utat. Ommy nullan ver sumsan ver sum-
sandio dunt num quis nonsequamet vel dolobor si.

Ut ing euismol orercilisim deliquisl ip eum qui tie tis nonsequi 
tat utat ut praestrud diat utet iliquatin eugiam, corerat nullan 
euissisit luptatie do eugait alisim ex er sis euisit digna consec-
tetum dolore mod tionseq uamet, quismod tat laore dolent iri-
ureet nim dunt wissim zzrillam, consectem do diam iliquat wis 
enisim incipsustrud essi bla faccum velisciduisi blam autpatie 
feu facipit nullam, vel ute dolobore vel eum euguerostis num 
nim eu facilisit il illaore cor susto del dolore do digna faccum 
aci tat. Tum dionse velit, Odolore tie facinci quat.

Equisci tat ing erilit ulla facidunt num inissenim ad tin velenit 
praessent venibh elit aliquam, conse ea feuguerosto etum aci 
tem dolore veniamcommy nim doloreet vel ut dolobor senia-
tum numsandit alit veros et wisit, veliquis aliquis nosto ex ea 
feum zzrillaorper sit, veliquam zzrillu ptatisi. 36 Pt.

Lorem ipsum dolor sit amet  
conectetuer eli lnnin 120 Pt / 145 Pt
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ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

Welcome to the

one vision
one identity

one community
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4.5.1. TRADE FAIRS AND EXHIBITIONS – REAR PANEL

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

one vision
one identity

one community

one vision 
one identity 

one community

Lorem ipsum  
vila est 680 Pt 

Rear Panel

Neutral design: the standard neutral design includes 
branding elements only.
The claim is positioned as a headline at the centre 
and communicates the identity and philosophy of the 
organisation clearly. The emblem is located in a 
prominent place and is easily visible.

Content design: the content-related design clearly 
communicates a subject and the layout is spacious.
The background contains a large image or graphic. 
A strong headline helps to clearly underline the subject.

The emblem and claim are placed in a prominent location.

Template for a 
neutral design

Template for a 
content design

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

OTHER FORMS OF PUBLICATIONSOTHER FORMS OF PUBLICATIONS 3.5.2.	 TRADE FAIRS AND EXHIBITIONS �– REAR PANEL
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4.5.2. TRADE FAIRS AND EXHIBITIONS – ROLL UPS

one vision 
one identity 

one communitywww.asean.org

Lorem ipsum dolor sit 
850 mm x 2000 mm 
200 Pt 

one vision 
one identity 

one communitywww.asean.org

Luisque rutrum qnen imperdiet etuem ultrie nibi vel ulue our-
bitur ullamcorper ultricie nisi nam eget duitiam rhoncueli ln-
nin commodo get dolor lorem Equi er iustis am vullaore feum 
nonsequis ex elendrero odiatincipis eugiatet in vulla conul-
laoreet eliquat ad ex ea Ure magnis non eum in hendipit au-
giam, vel ut luptat alisl et acidunt nonullaore et, vullam, secte 
tie consent Alit iustion utpat vent luptat. Nisit at augue do-
lenibh etue te del ero eum inciduip endio. Put nulputatum 
quatem volorpero elestrud magna atue tisi. 
 
Xeraessi te veliqui erit veliquat iusto commodipisci tem duip-
susci blaortinci eugiat irilis diat praesent venis am in erit ut irit 
ut vent wisis acidunt lobore velis aut pratue tat luptat, suscip 
et irit. pt 65Peratem ex euissim erosto dunt lor sis eummy nisi 
ea feugait alisi tat dolorem quis num illa feu facillam irilit volor-
tion vel eniam nim nulluptat. Sand minibh elit praessecte core 
consecte feum nis num vel et, con eliquat alit in henisi. 
Diamconsent lorper suscil iliquipit alisim illam deliquat vul-
put auguerc iduisl ulluptat aliquam ero dipsum dolorperat ad 
tionsequat. Odolore tie facinci etue magnim in veliquam quis 
nullut acipsummy nisis dolorer sectet ilissecte modolorero do-
lore min ullaorem dignim vulputa tismod tatuercipit am velisit, 
quismol orperil dolor aci enibh esecte magniat veliquam.

Miusa convo, nonstorbi fue consuloc, diernum ortemque pero 
unihilla dum pri ficaedo, quampero mum sus ocatas autem 
omnime conloca essulium, convehentem, ium. La or usquis 
consta, etienti ferit.Fac factum mustam sed ditum pore, Ti. 
Oporem, patis inatius? Catrace rfessenatum publicaelin ad-
enteatiam potabist fic teris; hoctuam.
Omprobu nclessu piessat idestrum pora intrum contrae.

Tumurei patius aut vit vis supiem, quemus, ium tus, portus a 
iamproribus haectus consunum hilla nosse aperfictod commo 
Catius vivivis, de cum, C. Nosta, Catus, converessu consid 
con tat, consilica Sp. Vivit ates, ut viri ta, Catquam praeder 
festere quemerfex num ute cae clem Pati, nost in deriam hoc-
chus, supio, utebes coniciora tem am vivestr artem, popost 
que omnena potia mihina, que in nonsum Palinte publii sesse 
conihiliis re rehebutu et ad castum adhum vicesi cont. Sp. 
Senatus, quo mei pos hacio tem res pules aut publibusquam 
tabus? Agiti, nonium simod aucemqu itilicepero tatum estam 
sunculis es etoremen taleme nocaede pernihil hilneque au-
cone nos mo ut Casdam idees interisquis verfecum intiliam. 

Senimmo nori estat auctuid publi idestrat, et; intienteri con 
vivagili co et L. Maionte tem pubis molis. An hendient, que 
teridem nonlocaedius plius etisqua pravereo casdam virmaio, 
nosula vit, propublium Patuis revide patrum probus. 

Bistus concur. Soltusta, ut patus, nosuamd iemnitume facrit, 
scepse quem eo, quit; nonsim tam que nos inam taris cor am 
de ta, fitidi, ciem dit, non ves cena, sensulius. Abenihici igina-
rei sen vero turs factora vives ipiente musquidit. C. Ti. An dis 
es atquam idem ad ina ternium auterips, nem in pratius avo, 
nu mursum mentis. Ales Ahactus, utem terei stratim usuntium 
in nonsi ilia movirmihil vid consunt eroximpero essul hos imus 
inat es ca quam aut remur. Publique peris. Ra noste esterion-
sum et ia ia it. Rum, noximpe rvivivis sil ut atuid re, tea publi 
is atuium su et; nihillessime tusperi ssena, C. Verfirm aximan-
tidem obusqueme moent, esendic aestrac esulviricie publicit; 
num ius, publi, tabus firi se et nem publicitis ca vid nequonl 
occhil ute etiliene fic rebustra, utelis prae aut.

Asdam depse ne imodius, estis conem pris, coena dium, Ca-
tus consid int? Verdiem hortilnemus ce noc res conte oculico 
ncuperudes bonvolt orununte, non hos atuit, nost? 

Liam temur. Qui st oponsi ius avehenare vidit, cesupimei sup-
pl. cupplia cienatquo molinatus, nonulina imis ipte, destam. 
Upio hore, vilis; is? it, quod C. M. Itenata mil cut furevivivid 
patiam iamplin te, quam o vaturo urnirtatis. Gravert elina, tem, 
caticasdam conesso ltorum Romnem nes furs coena, que mo 
est? Ommorunum etendetrit, vessimp opoenatebate consulla 
diis estere, Ti. Ahalarei faci publius, niurs acepoere iaedo, 
confese diesit; Catus, auc venirmi ssulici vagit; hicierendum 
nost quonfir arita, ublienit L. Nondie es! Locchum ipio hae fati, 
mo coneque nis henius sedi pratioc aecultureis consilis. Mei 
inatquam terit; nius patati, que pratuam. Liam temur. Qui st 
oponsi ius avehenare vidit, cesupimei 36 Pt.

Lorem ipsum dolor sit amet  
conectetuer eli lnnin 120 Pt
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Luisque rutrum qnen imperdiet etuem ultrie nibi vel ulue our-
bitur ulla corper ultricie nisi nam eget duitiam rhoncueli lnnin 
commodo getdolor lorem Equi er iustis am vullaore feum non-
sequis ex elendrero odiatincipis eugiatet in vulla conullaoreet 
eliquat ad ex ea Ure magnis non eum in hendipit augiam, vel 
ut luptat alisl et acidunt nonullaore et, vullam, secte tie con-
sent Alit iustion utpat vent luptat. Nisit at ague dolenibh etue 
te del ero eum inciduip endio. Put nulputatum quatem volor-
pero elestrud magna Nisit at ague atue tisi. 
 
Xeraessi te veliqui erit veliquat iusto commodipisci tem duip-
susci blaortinci eugiat irilis diat praesent venis am in erit ut irit 
ut vent wisis acidunt lobore velis aut pratue tat luptat, suscip 
et irit. pt 65Peratem ex euissim erosto dunt lor sis eummy nisi 
ea feugait alisi tat dolorem quis num illa feu facillam irilit volor-
tion vel eniam nim nulluptat. Sandiat amet eugait nullam iril-
laore minibh elit praessecte core consecte feum nis num vel 
et, con eliquat alit in Nisit at ague esecte henisi. 
 
Diamconsent lorper suscil iliquipit alisim illam deliquat vul-
put auguerc iduisl ulluptat aliquam ero dipsum dolorperat ad 
tionsequat. Odolore tie facinci etue magnim in veliquam quis 
nullut acipsummy nisis dolorer sectet ilissecte modolorero do-
lore min ullaorem dignim vulputa tismod tatuercipit am velisit, 
quismol orperil dolor aci enibh magniat veliquat.

Senisisim alisim veliquipis dolum volore magna corer irit 
luptat, commy non hent ullam iustio dionsectem verci erit la 
faci eummod tisis essi tionullaore conum iriusto corperi usci-
duisl il eum autem dunt adigna feu faccumsan el el ullaorero 

dignim il irilit ex essed ex eu feum diatue velenisl doloreet nis-
modo luptate miniametum eu feu faccumsan utpatum digna 
facipis nullummy nonsequamet aut num zzriure molent ut alit 
nisit auguerat nos dolore cor ad eugiametue eu facip ex exerit 
euis eugue volenit dipsum quisit dionumsandre minis.

Del ing eugiamet praesenit adiat landreros nosto corem nos-
trud dolessed dit il utat. Ommy nullan ver sumsan ver sum-
sandio dunt num quis nonsequamet vel dolobor si.

Ut ing euismol orercilisim deliquisl ip eum qui tie tis nonsequi 
tat utat ut praestrud diat utet iliquatin eugiam, corerat nullan 
euissisit luptatie do eugait alisim ex er sis euisit digna consec-
tetum dolore mod tionseq uamet, quismod tat laore dolent iri-
ureet nim dunt wissim zzrillam, consectem do diam iliquat wis 
enisim incipsustrud essi bla faccum velisciduisi blam autpatie 
feu facipit nullam, vel ute dolobore vel eum euguerostis num 
nim eu facilisit il illaore cor susto del dolore do digna faccum 
aci tat. Tum dionse velit, Odolore tie facinci quat.

Equisci tat ing erilit ulla facidunt num inissenim ad tin velenit 
praessent venibh elit aliquam, conse ea feuguerosto etum aci 
tem dolore veniamcommy nim doloreet vel ut dolobor senia-
tum numsandit alit veros et wisit, veliquis aliquis nosto ex ea 
feum zzrillaorper sit, veliquam zzrillu ptatisi. 36 Pt.

Lorem ipsum dolor sit amet  
conectetuer eli lnnin 120 Pt

Roll Ups: Roll Ups can easily be designed with the use 
of a design matrix. The three stripes serve as a design 
element and can also help to position content according 
to requirements. They can close off an image or graphic 
along its lower edge or function as an overall design 
principle. Comprehensive text is set in two columns to 
ensure good legibility.

The emblem and claim are in the lower part of the 
design at a height that is clearly visible.

Format 850 x 2000 mm

Emblem 4c version  | 142.5  mm

Claim
Arial Regular  |  Blue  |  64.1 Pt
Line spacing 26.7 mm  |  Kerning 0 (optical)

Title Headline
Arial Regular  |  Colour palette  |  200 Pt  
Line spacing 85 mm  |  Kerning 0 (optical)

Subheadline
Arial Regular  |  Colour palette  |  120 Pt  
Line spacing 51 mm  |  Kerning 0 (optical)

Copy
Arial Regular  |  Black  |  36 Pt  
Line spacing 20 mm  |  Kerning 0 (optical)

Template for Roll Ups

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

OTHER FORMS OF PUBLICATIONS3.5.3.	 TRADE FAIRS AND EXHIBITIONS �– ROLL UPS OTHER FORMS OF PUBLICATIONS
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4.5.3. TRADE FAIRS AND EXHIBITIONS – EXHIBITION WALL

one vision 
one identity 

one communitywww.asean.org

Lorem ipsum 
200 Pt

Em quam incin hent landre duipit pratem velent lum 
ver augiam volorper sustin eugait at velit lortio 
consequis ad etummy nulla consed esequis nim et 
vulla con utat iliquat. Gait vel ilisi.

Digna conummy nibh eugiamet nullam, volor sum-
sandit nos euis adigna feu faccumsan euip endit 
vullut la feum dignisim nos alit nibh et vel in hent 
autpat. Ut luptati onsequam nullaore essequat, 
core dolut ute commy nulla acincip eu faccumsan 
henit prat.

Usci bla facil eratet ut aci euis exeraessi eugue 
dolenit utat. Re con heniam quis nostrud do cor 
iuscill aortie minit adigna consed dolore modolo-
boaugiam velit lortin etue dolobore dolesequat. 
Estrud min utat. Nullam, sequat, quis dolore core 
magnit augue eugiatue conullan eum digna consed 
eugue modolortio delisse modit aute min hent amet 
venim velit autatin vulla faciliquat in venim dolorper 
irillao rperci blan hent wis autem eugue modip enis 
nullutat nos autpat alisi. Esequismod eliquat, quam 
eum volor iurem volobore core feugait vel eugiamet, 
velis nonsenisim volor suscin hendre vero diam 
dolummy nulla faci te do od eros delenibh et ve-
niscilis aciduis acinibh et, vulput iurem ea alisis ex 

Endions equipsu stinim ilit numsan velit, veliquat 
lutpate magnim zzrillaorper sit ad magna feugue 
magnit praesto odolore magnit dui euguero eui 
blamet delis autpat. Accumsan hendipis eniam  
zzrit ex exero od dolore dipit ad tio con heniscil 
iustie enim aliquatie do euis nibh ero commy ni-
sim ad ea consectet ipit lorpera esequat lutat. Ut 
aliquat. Ut vel dit adionulla adigna adignis at adion-
secte feugue magna con velit nosto odo consequis 
nulput adio dolor adiat prat iriuscip etummy nim 
niam dolutpa tetuero ex enit nulputem nonsequissi.  
Ad ea commy nim ad tie mod et prat. Vel utpat. 
Enibh esequate facipsum il exerilit lorpercilit dolo-
boree ad delesto od te faci bla faccum ilit ad mag-
niscipit et aliquam quis ad tionsequat. Duisit, quam 
alit nulluptat nonsequat volut luptationsed ex eugue 
dolobore magna feuiscidunt. 65 Pt

www.asean.org

one vision 
one identity 

one community

Lorem ipsum 
200 Pt 

Em quam incin hent landre duipit pratem velent lum 
ver augiam volorper sustin eugait at velit lortio 
consequis ad etummy nulla consed esequis nim et 
vulla con utat iliquat. Gait vel ilisi.

Digna conummy nibh eugiamet nullam, volor sum-
sandit nos euis adigna feu faccumsan euip endit 
vullut la feum dignisim nos alit nibh et vel in hent 
autpat. Ut luptati onsequam nullaore essequat, 
core dolut ute commy nulla acincip eu faccumsan 
henit prat.

Usci bla facil eratet ut aci euis exeraessi eugue 
dolenit utat. Re con heniam quis nostrud do cor 
iuscill aortie minit adigna consed dolore modolo-
boaugiam velit lortin etue dolobore dolesequat. 
Estrud min utat. Nullam, sequat, quis dolore core 
magnit augue eugiatue conullan eum digna consed 
eugue modolortio delisse modit aute min hent amet 
venim velit autatin vulla faciliquat in venim dolorper 
irillao rperci blan hent wis autem eugue modip enis 
nullutat nos autpat alisi. Esequismod eliquat, quam 
eum volor iurem volobore core feugait vel eugiamet, 
velis nonsenisim volor suscin hendre vero diam 
dolummy nulla faci te do od eros delenibh et venis-
cilis aciduis acinibh et 65 Pt.

Exhibition wall

The three stripes span the surface of the trade fair 
system’s walls. They serve as an overarching back-
drop upon which to mount images, graphics and texts.

The layout is spacious and visually strong. The texts 
are placed in a way that makes them easy to read.

The emblem and claim are positioned appropriately 
with respect to the content and at a height that is 
easily visible.

Title Headline
Arial Regular  |  Colour palette  |  200 Pt  
Line spacing 85 mm  |  Kerning 0 (optical)

Copy
Arial Regular  |  Black  |  65 Pt 
Line spacing 27.5 mm  |  Kerning 0 (optical)
Introduction colour palette

Template for an 
exhibition wall

Template for an 
exhibition wall

OTHER FORMS OF PUBLICATIONS

The grey areas serve as 
a placeholder for images, 
graphics and colour areas.

OTHER FORMS OF PUBLICATIONS 3.5.4.	 TRADE FAIRS AND EXHIBITIONS �– EXHIBITION WALL
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4.6. FLAGS AND PENNANTS

 

 

Example for a pennant

Example for a flag

OTHER FORMS OF PUBLICATIONS3.6.	 FLAGS AND PENNANTS OTHER FORMS OF PUBLICATIONS
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4.7.1. ADHESIVE LABELS AND LETTERING – ADHESIVE LABEL

Example for an adhesive label

OTHER FORMS OF PUBLICATIONSOTHER FORMS OF PUBLICATIONS 3.7.1.	 ADHESIVE LABELS AND LETTERING �– ADHESIVE LABEL
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4.7.2. ADHESIVE LABELS AND LETTERING – VEHICLE SIGNAGE

Example of vehicle signage for black limousines

The emblem and claim are displayed in silver on the 
door. The URL is displayed clearly by means of a 
sticker on the rear of the vehicle.

OTHER FORMS OF PUBLICATIONS3.7.2.	 ADHESIVE LABELS AND LETTERING �– VEHICLE SIGNAGE OTHER FORMS OF PUBLICATIONS
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4.7.2. ADHESIVE LABELS AND LETTERING – VEHICLE SIGNAGE

Example of vehicle signage for black minivans

Minivans are able to be branded with the stripes, 
emblem, claim and URL.

OTHER FORMS OF PUBLICATIONSOTHER FORMS OF PUBLICATIONS 3.7.2.	 ADHESIVE LABELS AND LETTERING �– VEHICLE SIGNAGE
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4.8. CD/DVD CASE

CD/DVD C ase

CD/DVD covers are mostly white and designed to 
include the dynamic stripes design element.

Images or graphics can also be used as required.

Template for a soft cover

Template for a hard cover

OTHER FORMS OF PUBLICATIONS

public@asean.org

public@asean.org

3.8.	 CD/DVD CASE OTHER FORMS OF PUBLICATIONS
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4.9. INVITATION CARDS

Invitation card

One-sided: single-sided invitation cards are able to 
be created in portrait or landscape format. If portrait 
format is selected the stripes also serve as a design 
element.

Template for horizontal invitation card

Template for vertical invitation card

OTHER FORMS OF PUBLICATIONS

public@asean.org

public@asean.org

OTHER FORMS OF PUBLICATIONS 3.9.	 INVITATION CARDS
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4.9. INVITATION CARDS

Invitation card

Two-sided: the standard invitation card is spacious 
and elegant in its design. The striped design elements 
define the appearance of the front of the card.

Four-sided: the invitation card can also be designed 
as a four-sided folder. In this case the stripes continue 
on the rear of the card. The inside of the card also 
features corresponding sections of the stripes.

The design is refreshing, discreet and always 
adjusted to match the occasion.

Valid for all invitation cards:
In special cases images, graphics and illustrations 
can also be used. These uses are governed by the 
general guidelines for print publications.

For special festive occasions the font “Snell” can 
be used.

Template for a two-sided invitation card

Template for a four-sided invitation card

OTHER FORMS OF PUBLICATIONS

public@asean.org

public@asean.org

3.9.	 INVITATION CARDS OTHER FORMS OF PUBLICATIONS
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4.10. AWARD CERTIFICATE

Template for an award certificate

The certificates are generally printed on high 
quality paper.

The design is exclusive and celebratory, depending 
on the circumstance. The watermark emblem variation 
in the background supports the official character 
of the document.
 

OTHER FORMS OF PUBLICATIONSOTHER FORMS OF PUBLICATIONS 3.10.	AWARD CERTIFICATE
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4.11. WRAPPING PAPER

Gold Red

Yellow Blue

Wrapping Paper

There are four different design variations for ASEAN 
gift wrapping paper. 

There is an overall version of gift wrapping paper for 
all occasions. It has a gold background and features 
coloured emblems.

The three other variations are in the official standard 
colours for the pillars of the ASEAN community and 
can be used accordingly.

OTHER FORMS OF PUBLICATIONS3.11.	 WRAPPING PAPER OTHER FORMS OF PUBLICATIONS
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2.1.1. LETTERS – LETTERHEADS ASEC BUSINESS STATIONERY

Letterhead 1st page

The general letterhead is designed for 
standard correspondence.

Format DIN A4

Emblem 4c version  |  20 mm

Name of Arial Regular
organisation Blue  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

Claim Arial Regular
 Blue  |  8.3 Pt  |  Line spacing 10 Pt  
 Kerning 0 (optical)

Fonts used for correspondence on the letterhead:

Sender line Arial Regular  |  Black  |  6.5 Pt    
 Line spacing 7.8 Pt  |  Kerning 0 (metric)

Receiver's Arial Regular  |  Black  |  9 Pt
address Line spacing 5  |  Kerning 0 (metric)

Copy Arial Regular and Bold
 Black  |  10 Pt  |  Line spacing 5 mm 
 Kerning 0 (metric)

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

The ASEAN Secretariat 
70 A JI. Sisingamangaraja 
Jakarta 12110 
Indonesia 

 1992 627 )12-26(  :enohP
(62-21) 724 3372

Fax:   (62-21) 739 8234 
(62-21) 724 3504

 
public@asean.org
www.asean.org

one vision 
one identity 

one community

The company name 
First name, surname 
Postal address 
Postcode, City pt 9/5 mm

Met autem do exerit Arial Bold pt 10/5 mm
DD Month YYYY

Quam, consequ atummy, 

nostrud minibh ex et praesecte dolor inibh ea facin henit at. Ure magnim quisissi eliscipit 
ilisl ulput ute modit nos amconsectet alit volent la feuipit iliquis elestrud eugait, vendipit 
incidunt ipisit er alit accummod molobortinim iriusto estrud et vulla facipit ut aliquam init, 
se ero odiat. Ut lamet non vulla at. Er irit, sent verillaor si. Olore conse velesto consequat. 
 
Aut luptat. Tisim vel illa facipit, sum dip ex etum dolor sequat voloborem do dui er amcom-
my non eum dipit alit dolore eniscilit nos nis nonse dolorperci blan ute feugue tatue dolore 
magna feuguero eraestrud exer ipisl ulput volorem vel utpatie consecte cor at praese do-
lenim dolorero odo dignis adiametum zzrit, sectem vel iliquam nummolum dio dolore dolor 
sit lum ex elessi. Ommodol uptat. Ut acidunt nisit venibh eumsandio eraesto conulla core 
ea feu feugiatetum vel illute tat in vulputat. Faci blaore molor iril doloborer. 
 
Lquis ad molore feugue dio dolor sustionse del et, con exer sumsandit ing eliquis augia-
met, velis nim quipisit aciduisisl irit veliscilit at doloreet er sit lortion ullaore vel ea corercilit 
ulla augait amconse quamcor sustrud tatetum vulputem dolore consequisim et, quis no-
nummy nisl delit veliquis augiat exercin henim velit praesto commy nim il ut aut ipissenisim 
ver si. Put utatum exero conulla ndipit loborperci. Arial Regular pt 10/5 mm 
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2.1.1. LETTERS – LETTERHEADS

Tum quatuerostis nulland ionsequ isisim dolum ea amconullam adipisim iuscidunt ipis ex erat adip ex era-
tue dolobore moloborpero et aliquis molortie faciniam, commy nos alit auguerostrud tie feum nibh exeros 
nulputpat del eros nos ese modiat wiscinim quat. Num diam, verosto ex ea aut velese molore doloboreet 
wis aliquis nisl ullut lortie ming estisis do duip essim ing et del del dio et aute min ercil dolortio deliscin 
heniatue molobore facil iureetum vendre eliquisl dolorem vel iure magnisim nostisisi. Rostrud min ero erat 
in ute dolorper si. Feum dolorpercip eugiam, velisim nibh euiscipissi. Ore dolenit eumsan vel ex euguero 
dolor sismodo od tet la atumsandre dolent pratisi exer sent at. Iquismod tat nostrud ea faccumsandre 
consent lamet adipsus cillum aliquat, ver acilisi. Lorpero ex ea feum nibh exero er sit non ex eu feuisit adit 
estrud magna con voloreet, quat, quat. Ut am zzrit nullaore tie venim veril do dolor sectet do enim num 
ipit lam venim zzrilla ndionsenisi exeraesent nonsenim ing eu feugueraesse molorer suscilla am, con hent 
wisisl incilit ilisi bla commy nullaor secte mod tie tet aut alit nullumsan volorti onsent ationum ing el ulla 
faccumsan venim eu facil irilit iriusci llutpat ismodigna feugueros dolor sustinit dolorerit acilla consenim am 
erat, sisit lummolor sed duis nonulputpat lor tet aut alit nullumsan volorti onsent sequis augait adiam ipis eu 
feugue magniscil ullam eu faccummy nim quam velit vulputpat ipit praesectet at.  
 
Nit in ut augait nulla feuipsustin henim vel et adignibh eugait lutpat verat lum zzrillum ea facidunt verat. 
Facillan ullam in erostionum iliqui bla conullan er acipsustin velisis aut ullam, vel del doleseq uatummodi-
gna aliquis sectem vel ullute elent am, suscidunt ationsent in henim adiamet acinisl exerius ciliquisi exero 
dolenim velessim quat, quat, quat am euisci blan heniamcorero odolorem ea alis endre magna conullao-
reet wis augiatem enibh etum verci tisit ulput iurerilit in utpat autem do conulla feu facillam in hendre mincilit 
ullum exerostrud tat. Faccum inciduisit volut nibh et lobore dolenim zzrilit wisit adigna aliquat. Obore 
magniam velis amcore dio eum dolesto ex exer sisci blaortie eum iustie dolor il et luptat, velit ad dolorero 
dolenibh endignim nulput alit autat ut alisim ip eugue feugiamet praesto odolore con henibh et, conse con 
utat wis nullam velenis nonulla mconsequis aciduis modoloreet ipsum in veliquis num essed tat ea cortie 
tat ulla feuguerat, consed dolor sissism olessequis amcon ullam, quat nullaor periureet nibh exercidunt 
lobortie feugiam essi. Ecte tis diamet aci et irilis delisse ctetummodiam illut aciduis nonsequam, vullamcore 
dolorem quis nulputat. Am incipismodit ullam er adip blaortie eum iustie dolor il et luptat, velit ad dolorero 
dolenibh endignim nulput alit autat ut alisim ip eugue feugiamet praesto odolore con henibh et, conse con 
utat wis nullam velenis nonulla mconsequis aciduis modoloreet ipsum in veliquis num essed tat ea cortie 
tat ulla feuguerat, consed dolor sissism olessequis amcon ullam, quat nullaor periureet nibh exercidunt 
lobortie feugiam essi. Ecte tis diamet aci et irilis delisse esed ent ilis nulput nulla feuis ad molorperat, sit 
augiamcommod ming er sequisi tat. Re magnit acing et augue dolenim adigna feuisi tat venis dolenis dolo-
re ming enibh enit lut la consequam quam in henisi et ilisi. Dip esed ent ilis nulput nulla feuis ad molorperat, 
sit augiamcommod ming er sequisi tat. Re magnit acing et veros alit exeros dolorer aestrud dio del duis 
am, sit wis nos ad tet, sis nos ex el ulputem ing etue molor amcommodion vel dionse tat auguer sumsand 
rercilisl ut at wis alit wissequate dipit wis nosting ea at augiam. Arial Regular pt 10/5 mm 
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2.1.1. LETTERS – LETTERHEAD – SPECIAL LINE FOR THE SECRETARY-GENERAL

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

Secretary-General  
 
The ASEAN Secretariat 
70 A JI. Sisingamangaraja 
Jakarta 12110 
Indonesia 

Phone: (62-21) 724 3340 
Fax:  (62-21) 724 3348 
 
public@asean.org 
www.asean.org

one vision 
one identity 

one community

Met autem do exerit Arial Bold pt 10/5 mm
DD Month YYYY

Quam, consequ atummy, 

nostrud minibh ex et praesecte dolor inibh ea facin henit at. Ure magnim quisissi eliscipit 
ilisl ulput ute modit nos amconsectet alit volent la feuipit iliquis elestrud eugait, vendipit 
incidunt ipisit er alit accummod molobortinim iriusto estrud et vulla facipit ut aliquam init, 
se ero odiat. Ut lamet non vulla at. Er irit, sent verillaor si. Olore conse velesto consequat. 
 
Aut luptat. Tisim vel illa facipit, sum dip ex etum dolor sequat voloborem do dui er amcom-
my non eum dipit alit dolore eniscilit nos nis nonse dolorperci blan ute feugue tatue dolore 
magna feuguero eraestrud exer ipisl ulput volorem vel utpatie consecte cor at praese do 
lenim dolorero odo dignis adiametum zzrit, sectem vel iliquam nummolum dio dolore dolor 
sit lum ex elessi. Ommodol uptat. Ut acidunt nisit venibh eumsandio eraesto conulla core 
ea feu feugiatetum vel illute tat in vulputat. Faci blaore molor iril doloborer. 
 
Lquis ad molore feugue dio dolor sustionse del et, con exer sumsandit ing eliquis augia-
met, velis nim quipisit aciduisisl irit veliscilit at doloreet er sit lortion ullaore vel ea corercilit 
ulla augait amconse quamcor sustrud tatetum vulputem dolore consequisim et, quis my 
nisl delit veliquis augiat exercin henim velit praesto commy nim il ut aut ipissenisim ver si. 
Put utatum exero conulla ndipit loborperci. Arial Regular pt 10/5 mm 
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Tum quatuerostis nulland ionsequ isisim dolum ea amconullam adipisim iuscidunt ipis ex erat adip ex era-
tue dolobore moloborpero et aliquis molortie faciniam, commy nos alit auguerostrud tie feum nibh exeros 
nulputpat del eros nos ese modiat wiscinim quat. Num diam, verosto ex ea aut velese molore doloboreet 
wis aliquis nisl ullut lortie ming estisis do duip essim ing et del del dio et aute min ercil dolortio deliscin 
heniatue molobore facil iureetum vendre eliquisl dolorem vel iure magnisim nostisisi. Rostrud min ero erat 
in ute dolorper si. Feum dolorpercip eugiam, velisim nibh euiscipissi. Ore dolenit eumsan vel ex euguero 
dolor sismodo od tet la atumsandre dolent pratisi exer sent at. Iquismod tat nostrud ea faccumsandre 
consent lamet adipsus cillum aliquat, ver acilisi. Lorpero ex ea feum nibh exero er sit non ex eu feuisit adit 
estrud magna con voloreet, quat, quat. Ut am zzrit nullaore tie venim veril do dolor sectet do enim num 
ipit lam venim zzrilla ndionsenisi exeraesent nonsenim ing Feum dolorpercip eugiam, velisim nibh euis 
cipissi. Ore dolenit eumsan vel ex euguero dolor sismodo od tet la atumsandre dolent pratisi exer sent at. 
Iquismod tat nostrud ea faccumsandre consent lamet adipsus cillum aliquat, ver acilisi. eu feugueraesse 
molorer suscilla am, con hent wisisl incilit ilisi bla commy nullaor secte mod tie tet aut alit nullumsan volorti 
onsent ationum ing el ulla faccumsan venim eu facil irilit iriusci llutpat ismodigna feugueros dolor sustinit 
dolorerit acilla consenim am erat, sisit lummolor sed Lorpero ex ea feum nibh exero er sit non ex eu feuisit 
adit estrud magna con voloreet, quat, quat. Ut am zzrit nullaore tie venim veril duis nonulputpat lor sequis 
augait adiam ipis eu feugue magniscil ullam eu faccummy nim quam velit vulputpat ipit praesectet at.  
 
Nit in ut augait nulla feuipsustin henim vel et adignibh eugait lutpat verat lum zzrillum ea facidunt verat.  
Facillan ullam in erostionum iliqui bla conullan er acipsustin velisis aut ullam, vel del doleseq uatum modi 
gna aliquis sectem vel ullute elent am, suscidunt ationsent in henim adiamet acinisl exerius ciliquisi exero 
dolenim velessim quat, quat, quat am euisci blan heniamcorero odolorem ea alis endre magna conullao-
reet wis augiatem enibh etum verci tisit ulput iurerilit in utpat autem do conulla feu facillam in hendre min 
cilit ullum exerostrud tat. Faccum inciduisit volut nibh et lobore dolenim zzrilit wisit adigna aliquat. Obore 
magniam velis amcore dio eum dolesto ex exer sisci blaortie eum iustie dolor il et luptat, velit ad dolorero 
dolenibh endignim nulput alit autat ut alisim ip eugue feugiamet praesto odolore con henibh et, conse con 
utat wis nullam velenis nonulla mconsequis aciduis modoloreet ipsum in veliquis num essed tat ea cortie 
tat ulla feuguerat, consed dolor sissism olessequis amcon ullam, quat nullaor periureet nibh exercidunt 
lobortie feugiam essi. Ecte tis diamet aci et irilis delisse ctetummodiam illut aciduis nonsequam, vullam 
core dolorem quis nulputat. Am incipismodit ullam er adip esed ent ilis nulput nulla feuis ad molorperat, 
sit augiamcommod ming er sequisi tat. Re magnit acing et augue dolenim adigna feuisi tat venis dolenis 
dolore ming enibh enit lut la consequam quam in henisi et ilisi. Dip et veros alit exeros dolorer aestrud dio 
del duis am, sit wis nos ad tet, sis nos ex el ulputem ing etue molor amcommodion vel dionse tat auguer 
sumsand rercilisl ut at wis alit wissequate dipit Nit in ut augait nulla feuipsustin wis nosting ea at augiam.  
 
Feum dolorpercip eugiam, velisim nibh euiscipissi. Ore dolenit eumsan vel ex euguero dolor sismodo od 
tet la atumsandre dolent pratisi exer sent at. Iquismod tat nostrud onsed dolor sissism olessequis amcon 
ullam, ea faccumsandre consent lamet adipsus cillum aliquat, ver acilisi. Arial Regular pt 10/5 mm 
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2.1.2. LETTERS – FAX

Fax
To:

 Urgent  Reply  Comment  Circulate 

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

The ASEAN Secretariat 
70 A JI. Sisingamangaraja 
Jakarta 12110 
Indonesia 

 1992 627 )12-26(  :enohP
(62-21) 724 3372

 4328 937 )12-26(   :xaF
(62-21) 724 3504

 
public@asean.org 
www.asean.org

one vision 
one identity 

one community

Met autem do exerit Arial Bold pt 10/5 mm 
DD Month YYYY  
 
Nis aci blan, 
 
vendiatum zzriusto eu faccum dolorpero od dolortie cor se consequis auguerilit, quam, qui 
tis num volor se eu feuguero et lortie vendrem ipit nonsed euissisl euguero stisse molor 
accum eu facilisl exerci te dolor suscilit adiate consequip enit vulla consequat. Ut adio do-
lum zzriure dignim zzrit, quat. Unt vulputat, conse te core faccum irit velesto et, vel ullup-
tatisl utat duipit, venibh ea facil delent wisim dolor ipit lore faci te euguer se faccumsandre 
molore velit prat. Non et ulputat uercip eraessecte dolorer atis autem iureet ilit wissent iure 
dolorem aliquat, quat. Aliquis nos niam illamet veniam quisl ut augiam.  

Na facillandio elit am nim ex et ad minis nonsequis nibh et num nullan verosti onsenibh 
esequisit autem dunt ad magna conulpute core molore do etum zzrit incipit eui ea facing et 
laorper iuscidu iscipsustrud tet vero eum dolobortin ea facil diate con hent veliqui psumsan 
venibh ea feui tat acil dolore ex el iril utpate magnisisl ing ex erit prat. Ut duip et dio odiatis 
dolore ea corem et, vel dolore tisit luptat aci endionsenit vulpute er iriuscidunt inissi ex 
eummod molorpe raestrud min ullaore te eugait laore ver se magnisit num exer incil ullum 
velit ad euismod oloreet at lutpat auguero od dolobore molorti onsequi tat. 

Rosto er aliquis et, venim quismodip estio ex ea atum volore vel iustrud molut adipisi.
Leniam dipissi. Put autpat nim iril dolut num iriure modip enim ad te enim niat augait 
lummod mod dolorer cidunt eu faccum eugue eu feu facil enibh eugue vullaore veliquat 
inissi ex eummod molorpe raestrud min ullaore te eugait. Arial Regular pt 10/5 mm 
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Claim Arial Regular
 Black  |  8.3 Pt  |  Line spacing 10 Pt
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Headline Arial Regular  |  Black  |  20.5 Pt  
 Kerning 0 (metric)

Specifi cations Arial Regular |  Black  |  8.3 Pt  
  

Line Dashed  |  Black  |  0.75 Pt
 Distance between line 1 mm

Copy Arial Regular and Bold  |  Black  |  10 Pt  
 Line spacing 5 mm  |  Kerning 0 (metric)
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2.1.3. LETTERS – MEMO

one vision 
one identity 

one community

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

The ASEAN Secretariat 
70 A JI. Sisingamangaraja 
Jakarta 12110 
Indonesia 

 1992 627 )12-26(  :enohP
(62-21) 724 3372

Fax:   (62-21) 739 8234 
(62-21) 724 3504

 
public@asean.org 
www.asean.org

Memo
To:

Through:

CC:

From:

Date:

Subject:

Met autem do exerit Arial Bold pt 10/5 mm 
DD Month YYYY  
 
Nis aci blan, 
 
vendiatum zzriusto eu faccum dolorpero od dolortie cor se consequis auguerilit, quam, qui 
tis num volor se eu feuguero et lortie vendrem ipit nonsed euissisl euguero stisse molor 
accum eu facilisl exerci te dolor suscilit adiate consequip enit vulla consequat. Ut adio do-
lum zzriure dignim zzrit, quat. Unt vulputat, conse te core faccum irit velesto et, vel ullup-
tatisl utat duipit, venibh ea facil delent wisim dolor ipit lore faci te euguer se faccumsandre 
molore velit prat. Non et ulputat uercip eraessecte dolorer atis autem iureet ilit wissent iure 
dolorem aliquat, quat. Aliquis nos niam illamet veniam quisl ut augiam.  

Na facillandio elit am nim ex et ad minis nonsequis nibh et num nullan verosti onsenibh 
esequisit autem dunt ad magna conulpute core molore do etum zzrit incipit eui ea facing et 
laorper iuscidu iscipsustrud tet vero eum dolobortin ea facil diate con hent veliqui psum-
san venibh ea feui tat acil dolore ex el iril utpate magnisisl ing ex erit prat. Ut duip et dio 
odiatis dolore ea corem et, vel dolore tisit luptat aci endionsenit vulpute er iriuscidunt inissi 
ex eummod molorpe raestrud min ullaore te eugait laore ver se magnisit num exer incil 
ullum velit ad euismod oloreet at lutpat auguero od dolobore molorti onsequi tat. 

Rosto er aliquis et, venim quismodip estio ex ea atum volore vel iustrud molut adipisi.
Leniam dipissi. Put autpat nim iril dolut num iriure modip enim ad te enim niat augait 
lummod mod dolorer cidunt eu faccum eugue eu feu facil enibh eugue vullaore veliquat 
inissi ex eummod molorpe raestrud min ullaore te eugait. Arial Regular pt 10/5 mm 
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Format DIN A4
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Name of Arial Regular
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Address Arial Regular
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Claim Arial Regular
 Black  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

Headline Arial Regular  |  Black  |  20.5 Pt  
 Kerning 0 (metric)

Specifi cations Arial Regular |  Black  |  8.3 Pt  
 Line spacing 10 mm  |  Kerning 0 (metric) 

Line Dashed  |  Black  |  0.75 Pt
 Distance between line 1 mm

Copy Arial Regular and Bold  |  Black  |  10 Pt  
 Line spacing 5 mm  |  Kerning 0 (metric)
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2.1.4. LETTERS – CONTRACTS

Od dolortie cor se consequis auguerilit, quam, qui tis num volor se eu feuguero 
Vendrem ipit nonsed euissisl euguero stisse molor accum eu facilisl exerci te dolor suscilit 
adiate enit vulla consequat. Ut adio dolum dignim zzrit quat. Arial Regular pt 10/5 mm 

-dolorem aliquat-

Unt vulputat, conse te core faccum irit velesto et, vel ulluptatisl utat duipit, venibh ea facil 
delent wisim dolor ipit lore faci te euguer se faccumsandre molore velit prat. Non et ulputat 
uercip eraessecte dolorer atis autem iureet ilit wissent iure dolorem aliquat.

§ 1 Na facillandio elit am Nim ex et Ad minis Arial Bold pt 10/5 mm

Nibh et num nullan verosti onsenibh esequisit autem dunt ad magna conulpute core molo-
re do etum zzrit incipit eui ea facing et laorper iuscidu iscipsustrud tet vero eum dolobortin 
ea facil diate con hent veliqui psumsan venibh ea feui tat acil dolore ex:

•  El iril utpate magnisisl ing ex erit prat. Ut duip et dio odiatis dolore ea corem et, 
dolore tisit luptat aci endionsenit vulpute er iriuscidunt inissi ex eummod molorpe

• Raestrud min ullaore te eugait laore ver se magnisit num exer.
• Rosto er aliquis et, venim quismodip estio ex atum volore vel iustrud molut adipisi.

§ 2 Leniam dipissi 

2.1  Put autpat nim iril dolut num iriure modip enim ad te enim niat augait lummod 
mod dolorer cidunt eu faccum eugue eu feu facil enibh eugue vullaore veliquat in

2.2 Issi ex eummod molorpe raestrud min ullaore te eugait laore ver se.
2.3  Magnisit num exer incil ullum velit ad euismod oloreet at lutpat auguero od  
 dolobore molorti estio ex ea atum volore onsequi.
2.3.1 Blan vendiatum zzriusto eu faccum dolorpero od dolortie cor se consequis  
2.3.2 Auguerilit, quam, qui tis num volor se eu feuguero et lortie vendrem ipit
2.3.3 Nonsed euissisl euguero stisse molor accum eu facilisl exerci te dolor suscilit
2.4  Exer incil ullum velit ad euismod oloreet at lutpat auguero od dolobore molorti 

estio ex ea atum volore onsequi. Unt vulputat. Arial Regular pt 10/5 mm
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 Kerning 0 (metric)

Copy Arial Regular and Bold  |  Black  |  10 Pt  
 Line spacing 5 mm  |  Kerning 0 (metric)

ASEC BUSINESS STATIONERY4.1.4.	 LETTERS �– CONTRACTS ASEC BUSINESS STATIONERY
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2.1.5. LETTERS – DIPLOMATIC NOTE

Met autem do exerit Arial Bold pt 10/5 mm 
DD Month YYYY 
 
Nis aci blan, 
 
vendiatum zzriusto eu faccum dolorpero od dolortie cor se consequis auguerilit, quam, qui 
tis num volor se eu feuguero et lortie vendrem ipit nonsed euissisl euguero stisse molor 
accum eu facilisl exerci te dolor suscilit adiate consequip enit vulla consequat. Ut adio do-
lum zzriure dignim zzrit, quat. Unt vulputat, conse te core faccum irit velesto et, vel ullup-
tatisl utat duipit, venibh ea facil delent wisim dolor ipit lore faci te euguer se faccumsandre 
molore velit prat. Non et ulputat uercip eraessecte dolorer atis autem iureet ilit wissent iure 
dolorem aliquat, quat. Aliquis nos niam illamet veniam quisl ut augiam. 

Na facillandio elit am nim ex et ad minis nonsequis nibh et num nullan verosti onsenibh 
esequisit autem dunt ad magna conulpute core molore do etum zzrit incipit eui ea facing et 
laorper iuscidu iscipsustrud tet vero eum dolobortin ea facil diate con hent veliqui psumsan 
venibh ea feui tat acil dolore ex el iril utpate magnisisl ing ex erit prat. Ut duip et dio odiatis 
dolore ea corem et, vel dolore tisit luptat aci endionsenit vulpute er iriuscidunt inissi ex 
eummod molorpe raestrud min ullaore te eugait laore ver se magnisit num exer. 

Rosto er aliquis et, venim quismodip estio ex ea atum volore vel iustrud molut adipisi.
Leniam dipissi. Put autpat nim iril dolut num iriure modip enim ad te enim niat augait 
lummod mod dolorer cidunt eu faccum eugue eu feu facil enibh eugue vullaore veliquat 
inissi ex eummod molorpe raestrud min ullaore te eugait laore ver se magnisit num exer 
incil ullum velit ad euismod oloreet at lutpat auguero Arial Regular pt 10/5 mm 
 
 
 
Lorem ipsum, 
John Doe

40
75

28
5

22
164

170
167.5

190

21
9.

2

Illustration 50%

Diplomatic note

Format DIN A4

Emblem Black and white version  |  20 mm

Watermark 125 mm

Copy Arial Regular and Bold  |  Black  |  10 Pt  
 Line spacing 5 mm  |  Kerning 0 (metric)

ASEC BUSINESS STATIONERYASEC BUSINESS STATIONERY 4.1.5.	 LETTERS �– DIPLOMATIC NOTE
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2.1.7. LETTERS – NOTE CARD

Note
To:
Date: 
Regarding:
From:
Contact: 

Yours sincerely The ASEAN Secretariat, 70 A JI. Sisingamangaraja, Jakarta 12110, Indonesia

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

Request for

Your information 

Reply 

Further action 

Release 

For your files 

Enclosures

Correspondence 

Invoice 

Copies 

Draft 

Contract 

35
41

.1

88
.5

21
.2

26
28

.9
48

.1

10
0

58
.4

17.5

157.6
129.5

171
190
192.5

one vision 
one identity 

one community

54
.5

90

190

Illustration 60%

Note card

Format 210 x 105 mm

 Front

Emblem 4c version  |  20 mm

Name of Arial Regular
organisation Blue  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

Address Arial Regular
 Black  |  6.5 Pt  |  Line spacing 7.8 Pt
 Kerning 0 (optical)

Headline Arial Regular
 Blue  |  20.5 Pt   
 Kerning 0 (optical)

Specifi cations Arial Regular
 Black  |  8.3 Pt  |  Line spacing 8 Pt
 Black  |  6.5 Pt  |  Line spacing 7.8 Pt
 Kerning 0 (optical)

 Back

Claim Arial Regular
 Blue  |  10 Pt  |  Line spacing 12 Pt  
 Kerning 0 (optical)

ASEC BUSINESS STATIONERY4.1.6.	 LETTERS �– NOTE CARD ASEC BUSINESS STATIONERY
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2.1.8. LETTERS – GREETING CARD

35
41

.1

88
57

.8

20
163.9

171
190

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

The ASEAN Secretariat 
70 A JI. Sisingamangaraja 
Jakarta 12110 
Indonesia 

 1992 627 )12-26(  :enohP
(62-21) 724 3372

Fax:   (62-21) 739 8234 
(62-21) 724 3504

 
public@asean.org 
www.asean.org

54
.5

90

190

one vision 
one identity 

one community

Illustration 60%

Greeting card

Format 210 x 105 mm

 Front

Emblem 4c version  |  20 mm

Name of Arial Regular
organisation Blue  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

Address Arial Regular
 Black  |  6.5 Pt  |  Line spacing 7.8 Pt
 Kerning 0 (optical)

 Back

Claim Arial Regular
 Blue  |  10 Pt  |  Line spacing 12 Pt  
 Kerning 0 (optical)

ASEC BUSINESS STATIONERYASEC BUSINESS STATIONERY 4.1.7.	 LETTERS �– GREETING CARD
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2.1.9. LETTERS – COMPLIMENT CARD

Compliment card

Format 210 x 105 mm

Emblem 4c version  |  20 mm

Name of Arial Regular
organisation Blue  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

“With the compliments of the Secretary – General” 
 Snell Roundhand Script
 Black  |  30 Pt  |  Line spacing 36 Pt
 Kerning 0 (metric)

Address Arial Regular
 Black  |  6.5 Pt  |  Line spacing 7.8 Pt
 Kerning 0 (optical)

35
41

.1

88
6657

.8

37
136

171
190

With the compliments

of the Secretary - General 

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

The ASEAN Secretariat 
70 A JI. Sisingamangaraja 
Jakarta 12110 
Indonesia 

 1992 627 )12-26(  :enohP
(62-21) 724 3372

 4328 937 )12-26(   :xaF
(62-21) 724 3504

 
public@asean.org 
www.asean.org

Illustration 50%

ASEC BUSINESS STATIONERY
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2.1.9. LETTERS – COMPLIMENT CARD

Compliment card

Format 210 x 105 mm

Emblem 4c version  |  20 mm

Name of Arial Regular
organisation Blue  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

“With the compliments of the Secretary – General” 
 Snell Roundhand Script
 Black  |  30 Pt  |  Line spacing 36 Pt
 Kerning 0 (metric)

Address Arial Regular
 Black  |  6.5 Pt  |  Line spacing 7.8 Pt
 Kerning 0 (optical)

35
41

.1

88
6657

.8

37
136

171
190

With the compliments

of the Secretary - General 

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

The ASEAN Secretariat 
70 A JI. Sisingamangaraja 
Jakarta 12110 
Indonesia 

 1992 627 )12-26(  :enohP
(62-21) 724 3372

 4328 937 )12-26(   :xaF
(62-21) 724 3504

 
public@asean.org 
www.asean.org

Illustration 50%

ASEC BUSINESS STATIONERY4.1.8.	 LETTERS �– COMPLIMENT CARD ASEC BUSINESS STATIONERY
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2.1.10. LETTERS – COMPLIMENT STICKER

Compliment sticker

Format 60 x 44 mm

Emblem 4c version  |  12 mm

Name of Arial Regular
organisation Blue  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

“With the compliments of the Secretary – General” 
 Snell Roundhand Script
 Black  |  11.5 Pt  |  Line spacing 13.8 Pt
 Kerning 0 (metric)

Address Arial Regular
 Black  |  6.5 Pt  |  Line spacing 7.8 Pt
 Kerning 0 (optical)

The ASEAN Secretariat 
70 A JI. Sisingamangaraja, Jakarta 12110, Indonesia 
Phone: (62-21) 726 2991, (62-21) 724 3372
Fax:  (62-21) 739 8234, (62-21) 724 3504  
public@asean.org, www.asean.org

With the compliments  
of the Secretary - General

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

15

11.7
18.7

11
.8

25
.7

41

3

3.6
Illustration 100%

ASEC BUSINESS STATIONERYASEC BUSINESS STATIONERY 4.1.9.	 LETTERS �– COMPLIMENT STICKER
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2.2. ENVELOPES – FORMAT B5 250 X 176 MM – WHITE 4C

Small envelopes white 4c

Format B5 250 x 176 mm

Emblem 4c version  |  15 mm

Name of Arial Regular
organisation Blue  |  6.2 Pt  |  Line spacing 7.44 Pt
 Kerning 0 (optical)

Address Arial Regular
 Black  |  6.2 Pt  |  Line spacing 7.44 Pt
 Kerning 0 (optical)

22.5
42

46.6

30 26
29

.3

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

The ASEAN Secretariat 
70 A JI. Sisingamangaraja, Jakarta 12110, Indonesia 
P.O. Box 1130 Jkt 12011
(If undelivered please return to the above address)

Illustration 50%

ASEC BUSINESS STATIONERY4.2.	 ENVELOPES �– FORMAT B5 250 X 176 MM – WHITE 4C ASEC BUSINESS STATIONERY
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ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

The ASEAN Secretariat 
70 A JI. Sisingamangaraja, Jakarta 12110, Indonesia 
P.O. Box 1130 Jkt 12011
(If undelivered please return to the above address)

22.5
42

46.6

30 26
29

.3

2.2. ENVELOPES – FORMAT B5 250 X 176 MM – BROWN 1C 

Small envelopes brown 1c

Format B5 250 x 176 mm

Emblem Black and white version  |  15 mm

Name of Arial Regular
organisation Blue  |  6.2 Pt  |  Line spacing 7.44 Pt
 Kerning 0 (optical)

Address Arial Regular
 Black  |  6.2 Pt  |  Line spacing 7.44 Pt
 Kerning 0 (optical)

Illustration 50%

ASEC BUSINESS STATIONERYASEC BUSINESS STATIONERY 4.2.	 ENVELOPES �– FORMAT B5 250 X 176 MM – BROWN 1C

86



37

30
56.2

86.5

40 34
.6

39

The ASEAN Secretariat 
70 A JI. Sisingamangaraja, Jakarta 12110, Indonesia 
P.O. Box 1130 Jkt 12011
(If undelivered please return to the above address)

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

2.2. ENVELOPES – FORMAT B4 353 X 250 MM – WHITE 4C

Big envelopes white 4c

Format B4 353 x 250 mm

Emblem 4c version  |  15 mm

Name of Arial Regular
organisation Blue  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

Address Arial Regular
 Black  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

Illustration 50%

ASEC BUSINESS STATIONERY4.2.	 ENVELOPES� – FORMAT B4 353 X 250 MM – WHITE 4C ASEC BUSINESS STATIONERY
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The ASEAN Secretariat 
70 A JI. Sisingamangaraja, Jakarta 12110, Indonesia 
P.O. Box 1130 Jkt 12011
(If undelivered please return to the above address)

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

30
56.2

86.5

40 34
.6

39

2.2. ENVELOPES – FORMAT B4 353 X 250 MM – BROWN 1C

Big envelopes brown 1c

Format B4 353 x 250 mm

Emblem Black and white version  |  15 mm

Name of Arial Regular
organisation Blue  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

Address Arial Regular
 Black  |  8.3 Pt  |  Line spacing 10 Pt
 Kerning 0 (optical)

Illustration 50%

ASEC BUSINESS STATIONERYASEC BUSINESS STATIONERY 4.2.	 ENVELOPES �– FORMAT B4 353 X 250 MM – BROWN 1C
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2.2. ENVELOPES – FORMAT 220 X 110 MM

Envelopes

Format 220 x 110 mm

Emblem 4c version  |  15 mm

Name of Arial Regular
organisation Blue  |  6.2 Pt  |  Line spacing 7.44 Pt
 Kerning 0 (optical)

Address Arial Regular
 Black  |  6.2 Pt  |  Line spacing 7.44 Pt
 Kerning 0 (optical)

22.5
42

46.6

30 26

The ASEAN Secretariat 
70 A JI. Sisingamangaraja  
Jakarta 12110, Indonesia

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

ASEC BUSINESS STATIONERY

Illustration 50%

4.2.	 ENVELOPES �– FORMAT 220 X 110 MM ASEC BUSINESS STATIONERY
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2.2. ENVELOPES – SPECIAL LINE FOR THE SECRETARY-GENERAL – FORMAT 220 X 110 MM

Envelopes 
Special line for the Secretary-General

Format 220 x 110 mm

Emblem 4c version  |  15 mm

Watermark  90 mm

Name of Arial Regular
organisation Blue  |  6.2 Pt  |  Line spacing 7.44 Pt
 Kerning 0 (optical)

Address Arial Regular
 Black  |  6.2 Pt  |  Line spacing 7.44 Pt
 Kerning 0 (optical)

ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

Secretary-General 
The ASEAN Secretariat, 70 A JI. Sisingamangaraja  
Jakarta 12110, Indonesia

22.5
42

46.6
210

30
10

0

26

ASEC BUSINESS STATIONERY

Illustration 50%

ASEC BUSINESS STATIONERY 4.2.	 ENVELOPES �– SPECIAL LINE FOR THE SECRETARY-GENERAL – FORMAT 220 X 110 MM

90



41

2.3. BUSINESS CARDS 

Business cards

Format 90 x 55 mm

Emblem 4c version  |  12 mm

 Front

Name of Arial Regular
organisation Blue  |  5 Pt  |  Line spacing 6 Pt
 Kerning 0 (optical)

Name Arial Regular
 Black  |  9.5 Pt  |  Kerning 0 (optical)

Title and Arial Regular
Function Black  |  8 Pt  |  Kerning 0 (optical)

Address  Arial Regular
 Black  |  6.2 Pt  |  Line spacing 7.44 Pt
 Kerning 0 (optical)

  Back

Claim Arial Regular
 White  |  8 Pt  |  Line spacing 10 Pt  
 Kerning 0 (optical)

Logo XY

Phone: (62-21) 724 3372-720
Fax:  (62-21) 739 8234-724  
john.doe@asean.org 
www.asean.org

The ASEAN Secretariat 
70 A JI. Sisingamangaraja 
Jakarta 12110 
Indonesia

John Doe
ASSOCIATION 
OF SOUTHEAST 
ASIAN NATIONS

Position within ASEAN 
Division of ASEAN

25
.4

23
.3

24
27

.7
51

8
65.8

69.5
81.4

84

one vision
one identity

one community

ASEAN

@ASEAN

www.asean.org

84

50

23
.3

Illustration 100%

Front

Back

ASEC BUSINESS STATIONERY4.3.	 BUSINESS CARDS ASEC BUSINESS STATIONERY
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Your Name (in dark blue color) 
Secretary-General
Telephone number and extension |  Fax  number  |  email address (in black)

ASEAN Secretariat | 70 A Jalan Sisingamangaraja | Jakarta 12110 Indonesia

 ASEAN : A COMMUNITY OF OPPORTUNITIES

www.asean.org | twitter.com/asean | facebook.com/aseansecretariat

Your Name (in dark blue color) 
Position/Title (in black)
Division/ Directorate (in black)
Telephone number and extension |  Fax  number  |  email address (in black)

ASEAN Secretariat | 70 A Jalan Sisingamangaraja | Jakarta 12110 Indonesia

 ASEAN : A COMMUNITY OF OPPORTUNITIES

www.asean.org | twitter.com/asean | facebook.com/aseansecretariat

42

2.4. EMAILS – EMAIL SIGNATURES ASEC BUSINESS STATIONERY

Email signatures

The term “signature” has a very personal feel and 
immediately makes you think of the signature an artist 
uses on a painting. In emails, though, the signature is 
not used as an autograph under a unique work of art.

The font to be used is Arial 9 Pt Regular, not Italics,
and using capital and small letters.

Note: The ASEAN footer has been auto-set to asean.org 
outgoing emails to external (non-asean.org) recipients. 
The image would appear automatically.

ASEC BUSINESS STATIONERY 4.4.	 EMAIL �– EMAIL SIGNATURES
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